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Ioaoxenne o 6ubIHOTEKE
(nH(pOPMAMOHHO-GHGIHOTEIHOM EHTPE)
T'OCYJAPCTBEHHOI' O BIOJKETHOI'O
OBIIEOBPA30OBATEJIBHOI'O
YUPEXIEHHSA «(IITKOJIA Ne 72 TOPOACKOI'O OKPYT A TOHEIIK»
JTOHEIIKOM HAPOJIHOH PECIIYBJIUKHA

1. O6mue MoJ0KEHHA

1.1. Hacrosmee Ilonoxenue o 6Gubmmorexe (MHGOPMAIMOHHO-GHOTHOTEIHOM IIEHTpE)
(manee - ITonmoxeHue) T'OCYJAPCTBEHHOI'O BIOJDKETHOI'O
OBIL[EOBPA30BATEJIbHOI'O YYPEXIEHWA «IIIKOJIA Ne 72 TOPOACKOI'O
OKPVYT A TIOHELIK» JOHEITKON HAPOJITHOM PECITYBJIMKHU (I'BOY «IIKOJIA Ne
72 T.0. JOHELK») pernamMeHTHpyeT HOPSAOK OpraHM3allid M OCYINECTBICHHA NCATEIBLHOCTH
GUGAHOTEKH (MHPOPMATHOHHO-OHGIMOTEYHOTO LIEHTPA).

1.2. Hactosimee ITonoxenue pazpaboTaHo B COOTBETCTBHH C:

— 4.2 ct. 27 efepalnbHEM 3aKoHOM OT 29 nexabps 2012 r. Ne 273-@3 «0O6 obpazosaHue B
Poccuiickoit @enepanum»;

— QenepatLHEIM 3aKOHOM OT 29 nekabpsa 1994 r. Ne 78-®3 «O OGUOIHOTEUHOM JEIIE;

— @epepanbHEIM 3aKoHOM OT 29 mexaGps 2010 r. Ne 43 6-®3 «O 3ammure AeTed OT
HAHOGOpPMALMH, TIPHIHHSIONICH BPEl HX 3J0POBBIO H Pa3BUTHION;

— epepansHBM 3akoHOM 0T 25 mioms 2002 r. Ne 114-®3 «O npoTHBOACHCTBHH
9KCTPEMHUCTCKON AEATEIEHOCTH ;

— IIprukasom MuHHECTEpCTBa 00pa30BaHUs ¥ HAyKH Poccuiickoit ®eaepanun ot 15.06.2016 1.
Ne 715 «O6 yrBepxaeHur KoHuemnmwd pa3sBUTHA IIKOJIBHBIX HHGOPMALIHOHHO-OHOIHOTECUHBIX
HEHTPOBY;

— denepanbHBIM TOCYIAPCTBEHHBIM 06pa3soBaTENbHEIM CTAHAAPTOM HAYajbHOTO obiero
06pa3oBaHMsl, yTBEPK/ICHHBIM IPHKa30M MUHOOpHAYKH OT 06 oxTsa6ps 2009 1. Ne 373;

— MemepanbHBIM [OCYJAapCTBEHHBIM OOpa3soBaTENbHEIM CTAHIapTOM OCHOBHOTO obmero
06pa3oBaHys, yTBEPKACHHBIM pHKa3oM MUHOOpHAYKH OT 17 mexabps 2010 r. Ne 1897,

— demepalbHBIM [OCYJapCTBEHHBIM 00pa3oBaTeNbHBEIM CTAHAAPTOM CPEIHErO obmero
06pa3oBaHmsl, yTBEPXKICHHEIM IpHKa30M MuHOOpHAyKH OT 17 mag 2012 r. Ne 413;

— desepalbHBIM rOCYyJapCTBEHHBIM 00pa30oBATENBHEIM CTAHAAPTOM HAYAIBHOTO obmero
06pa3oBaHus OOydYarOIIUXCA C OrPaHMYCHHBIMH BO3MOXHOCTAMH 3IOPOBRA, YTBEPKICHHBIM
IIpukasoM Muno6puayku Poccuu ot 19 nexabps 2014 r. Ne 1598;

— DenepalibHBIM TOCYJAapCTBEHHEIM 00pa3oBaTe/bHBIM  CTaHJIAPTOM o0Opa3oBaHHUs
06y YaroIUXCs ¢ YMCTBEHHOM OTCTAIOCTHIO (MHTEILICKTY AbHEIMH HapyIIeHHAAMH), YTBEPIKACHHBIM
pukasom Muno6prayxu Poccun ot 19 nexabps 2014 Ne 1599;



— Ilpukazom Munkynetypsr Pocenn «O6 YTBEPXKACHHH TUIOBBIX OTPACIIEBHIX HOPM TpyJa
Ha paboTEl, BLIIONHAEMEIE B 6ubmmotexax» or 30 nekabps 2014 r. No 2477;

— Ilpukazom Munkynetypsr Pocemn «O6 yrBepxnenun Ilopsaka ydgera ZIOKYMEHTOB,
BXOIAmHuX B cocTaB GHGIHOTEYHOTO ¢oHnma» ot 8 OKTAOpsa 2012 1. Ne 1077;

— YeraBom I'BOY «IHIKOJIA No 72T.0. JOHELIK».

1.3. HIkompHeri HH}OPMAaNHOHHO-GH6THOTeYRE i} IeHTp (nanee — LleHTp) cosmaeTcs Kax
CTPYKTYyDHOE OTHENEHHE NPH NIKOJBHOM 6ubmioteke, yuactByromee s y4e0HO-BOCIIHTaTENEHOM
TIporiecce B nemsx obecredennus npasa, YHaCTHHKOB 00pa3oBaTeNLHEIX OTHOMEHH I Ha ITOJIb30BaHHE
6n6nn0Tet1Ho-HH(bopManH0HHLmn pecypcaMun  m  obecmeunBaromee HH(OpMaIIHOHHO-
METOTHYECKYIO, 0bpazoBaressHyIo, KYIIbTY PHO-IIPOCBETHTEBCKYO, npodopreHTaNMORH YO,
AOCYTOBYIO H cnpaBquo-6H6nHorpaqmquKyfo byHKIMY.

1.4. Jesrtemsrocts Llentpa ocHoBBBaercs ma TIpUHIIHIIAX JEMOKPATHH, TyMaHH3Ma,
obmenocTynHoCTH, IIpHOpHTETa 0OIIeYeTOBeYeCKHX [ICHHOCTEH, IPaXJaHCTBEHHOCTH, cBO6OZHOrO
Pa3BUTHA TMYHOCTH.

HH(PaCTPYKTYpbI ITCHHS, HEHTPOM I'PAaMOTHOCTH 110 (opmMupoBanHMIO UMTaTETECKHX HaBBIKOB.

1.6. TBOY «IIIKOJIA Ne 72 T .O. IOHELIK» necer OTBETCTBEHHOCTH 3a JOCTYHHOCThH U
KavecTBo 6H6Jm0Tequ-nH(bopMauHOHHoro o6cmy)uBanus Hentpa.

1.7. Opranmzanms 00CITy )KHBaH¥S y9aCTHHKOB 00pa3oBaTENbLHEIX OTHOMCHHI] IIPOH3BOAUTCS

CaHATapHO-THTHCHHYECKUMH TPeGOBAHMAME,

1.8. C BBenennem Hacrosmero Honosxenus Bee panee ACHCTBOBABIIHE NOJIOKEHNUS, TIpHKa3bI
M HHBIC JOKYMEHTHI YTPadHBAIOT CHIly B YacTH YCTaHOBNCHHS NOpSIKA byuKkumonMpoBanus
6ubarorexu I'BOY «IIKOJIA Ne 72T.0. IOHELIK».

2. Iesu 1 3axa9n Hentpa

2.1. Hensto opranmsanuy u OCYIIECTBICHUS JEATENBHOCTH Llentpa sBngercs obecneaesme
COBPCMEHHBIX yCHOBHH 06y4enus u BOCIMTaHHAA KaK KIIOYEBOTO HMHCTpyMeHTa COBPEMEHHOM
HH(PaCTPyKTyphI obmeobpasoBaTensHol Opranusanuu (naiee — 00).

2.2. 3agaun Hewntpa:

— obecniegenne HHGOPMANHOHHO-6H6 O TeUHOTO COIIPOBOXICHHS peaTM3allii OCHOBHEIX H
AIONOJTHATEBHEBIX 06pa3oBaTEIbHEIX nporpamm OO;

— OpraHm3anms  KOMILIEKCHOTO HH(}OPMAIMOHHO-6H6IHOTEY OO o6y xuBaHuS
YYaCTHHKOB 00pa3oBaTe ILHbIX OTHOILIEHHH, 0GeCHIeYeHNE HX CBOGOHOTO 1 6e3omacHoro JoCTyna u
HH(pOpManHy, SHAHUAM, MACAM, KyNbTYPHBIM HEHHOCTSM B KOHTEKCTe HHGPOPMALMOHHOTO,
KYJIbTYDHOIO ¥ SI3BIKOBOTO pasHoobpasus;

— COICHCTBHE B IIOAZEP)Ke TOCYIapCTBEHHOTO S3BIKA H S3BIKOB HaponoB Poccuu;

— dopmupoBanue ¥ TOJB30BaTeNeH HABRIKOB HE3AaBHCHMOLO 6ubmHoTeYHOrO MOBENEHHS H
CONCHCTBHE B PA3BUTHH HABEIKOB caMoo6pazoBaHus;

~ dopMupoBanwe u Pa3BUTHE Y 00y9alOIMMXCS THTATEIBCKOM I'PaMOTHOCTH H KYJIBTYDEI;

~ OPraH#3anys HHGOPMaNKMOHHO-GHEIHOTET O paboTsl B nesax AYXOBHO-HPABCTBEHHOTO.
TP2KIAHCKOTO U TPYIOBOIO BOCHHTAHHUS obyvarompxcs;




— CONCUCTBHE B DPa3BUTHH TBOPYECKHMX CIIOCOOHOCTEH, COIMANM3AIMMA JIAYHOCTH,
npodopreHTaIME 06yYaIOMUXCS, B TOM YHCHE, C OTPAHUYEHHEIME BO3MOXXHOCTAMH 3I0POBBS;

— COIEWCTBHE B OpraHM3aliid HOKoro obyueHus B MH(GOpPMAIMOHHON 06pa3oBaTEILHOM
cpelle, BKIIOYAIOIIEH B cebs 3JeKTPOHHBIE HHGOPMAIMOHHEIE PECYpChl, COBOKYIHOCTH
MH(QOPMAIHOHHBIX TEXHOJIOTHIA, @ TAKKe IPOCTPAHCTBO JIsl KOJUIEKTHBHOM paGOoTHI, MO3BOIIIONIEE
B3aMMOJICHCTBOBATh BCEM yJacTHHKaM 06pa30BaTeNbHBIX OTHOIIECHHIA;

— ¢opMUpOBaHHE OCHOBHOTO W JOMOJHHTENBHOTO (OHIOB B COOTBETCTBHH C IPOQHIEM
y4ebHOoH w Meromudeckodl JgestenbHoctH OO ¥ WHPOPMAIMOHHBIMH  NOTPEGHOCTIMH
MOJIL30BaTEIIEH;

— opraHu3anyg OMOIHOTEYHON BHEYPOYHOM 06pa30BaTENbHOM HEATENBHOCTH B paMKax
peanu3anuy OCHOBHEIE 0Opa3oBaTenbHbx mporpamM QO;

— 3allMTa JeTeH OT HHGOpMAaLUH, IPHYAHSIONIEH Bpel HX 3H0POBBIO M Pa3BHTHIO;

— y4actue B paSoTe acconuanuii INKOJIBHBIX OUOTHOTEK | (MIIH) HEHTPOB, KX METOAUYECKOH
MOAJIEPIKKH.

3. OcHoBublie pynknuau [lenTpa

3.1. NndopManmoHHO-MeTOAMYECKas DYHKIIMS:

— ¢opMHpoBaHHE OCHOBHBIX M IONONHUTENBHBIX pecypcoB OO Kak €MHOro CIpPaBOYHO-
HHGOPMAIUOHHOTO GOHMA;

— KOMIIJIEKTOBaHKE eauHoro oraa llenTpa yueOHBIME, HAYYHO-TIOMY IAPHBIMH, Hay YHEIMH,
XYIOXECTBEHHBIMHU JIOKyMEHTaMH JJIsi 00y YarOlIHXC S

— co3jaHue MHPOPMAMOHEOH M OMOIMOTEeYHO-OHOIMOrpapuIecKol MPOAYKIMH B IEIIX
YIOBIIETBOpPEHHS HH(POPMaTHOHHEIX ToTpeGHOCcTEH OO,

— pa3paboTka peKOMeHAATeNnbHBEIX OuOaHorpahuueckux MOCOOHHM (CIMCKOB, 0630pOB,
yKasaTeJeH u T.1.), bubmmorpaduyeckux 0630pos;

— OKa3aHMe NOJIEPKKH (KOHCYIBTaTHBHOM, HpaKTHUECKON, HHAMBHAYAIBHOM, TPYIINOBOA,
MacCoBOH) nosb30BaTelsM LleHTpa B pemmeHHy HHGOOPMAIIMOHHBIX 3a,1a4, BOSHHKAIOINKX B [IPOLECCE
UX y4eOHOM, NpodecCHOHATIBHOM U T0CYTOBOM JEATENEHOCTH;

— pa3paboTKa TeKylMe W MEPCICKTUBHEIX IIaHOB paboTHl LleHTpa M pasBHUTHA CHCTEMEI
“HGOPMaITHOHHO-6HGTHOTEYHOTO 06¢IykuBanud OO.

— OCYINECTBIICHHE B3aUMOJEHCTBHS CO BCEMH CTPYKTYpPHBIMH mnojpazaeierusmu OO,
JpYTMMH OpraHM3all¥sIMy, HMeIolne HHQOPMAITHOHHEIE PECYPCHI.

— COMEHCTBHME MEJArorH4ecKUM pDabOTHHKAM B CO3JAHWM ABTOPCKOTO HH(OPMAIMOHHO
00pa30BaTEIRHOrO KOHTEHTA PA3NUYHBIX THIIOB: 3JEKTPOHEBIE HHGOPMAIIMOHHBIE H 3JEKTPOHHEIE
06pa3oBaTeNbHEIE PECYPCHI, IMCTAHIUOHHBIE OTKPHITHIE KYPChl, HHTEDAKTHBHEIE obpa3oBarenbHEIE
MOJYJIH U ApYTHE.

3.2. O6pazoBareibHas GYHKIHA:

— opramu3anus wHGopMUpOBaHHUs MOJNIB30BaTellel 0 pecypcax LlenTpa;

— opraHu3alMs Iporecca HHGOPMaNHOHHO-OHOINOTEYHOrO OOCITYy)KUBAHUA MOCPEACTBOM
3MIEMEHTOB 00yYaroirero xapakrepa (AHIABHTY ATBHBIE ¥ TPYITIOBBIE KOHCYJIBTALAH, TIPAKTHIECKHE
COBETHI, ITOKa3 TEXHOJIOTHYECKUX acCHeKTOR paboTrl ¢ HHMOpMAIIHeit);

— OCYINECTBJICHHE KOMIUIEKCHON moOaAepXku o00pa3oBaTelbHOM JCATEIBHOCTH B
COOTBETCTBHH ¢ TpeOoranusmMu ®I'OC.

3.3. KynbpTypHo-nipocBeTUuTENBCKAA QyHKIHS:



- OpraHM3anMs MAacCOBEIX MEpDONpHATHH, OPHEHTHPOBaHHBIX Ha (hopMHUpOBaHHE
HHQOPMaMOHHOM KyIbTYpPhI IIKOJILHAKOB;

— TOAJIEPKKA . IeATENBHOCTH ofydaronmxcs B 06JacTH co3faHus WH(POPMAIIHOHHEIX
IIPOJYKTOB COLUAILHON U KyJIbTYPHOU HalpaBJI€HHOCTH;

— OpraHu3alus IPaKTHYECKHX 3aHATHH KyJIbTYPHO-IIPOCBETHTEIHCKOM HaNpaBIeHHOCTH;

— OCYIIECTBICHHME IIPOEKTOB, CIIOCOOCTBYIOIIMX CTAHOBJIECHUIO HWHGOPMAITMOHHOTO
MHPOBO33p€HHS  COBDEMEHHBIX [E€JaroroB M  IIKOJNBHHKOB, OpPraHHW3als  BBICTAaBOK
Ipo¢OpHEHTAIIMOHHOM HANPABIEHHOCTH.

3.4. CnpaBouHo-6ubnnorpadgudeckas (kataroru3anusd HHGOPMAMOHHELIX PECYPCOB):

— OpraHu3anus ¥ BeleHHE cIpaBouHO-Oubmmorpaduyeckoro ammapara (CBA) Llentpa,
BKIIOYAIOINWH  TPaAMIMOHHBEIE KaTanord (andaBWTHBIA, CHCTEMATHYECKUi), KapTOTEKH
(cmcTeMaTHYeCKyIO KapTOTeKy cTaTel, TeMaTHYeCKHe KapTOTEKH), SIEKTPOHHOrO KaTanora, 6a3sl u
6anka ganHbeIx OO,

— (dopmuporarwe emuHOro (hoHAa JOKYMEHTOB, co3aaBaeMbix B OO (Tamok-HaKomuTeneH
JIOKyMEHTOB M HX KOTIWH, My Onukanuii u pabot nexarorop OO, IyqIuX HayYHBIX paboT u pedepaToB
obygaromuxcs);

- opraHusanMs €IWHOro (GoHJa KaK COBOKYIHOCTH (POHIOB KHHMI XpaHEHMS, y4eOHBIX
kxabuHETOB, Apyrux nonpaznenenui O0;

— yTpaBileHHE €AUHBIM HOHIOM C LIENHIO ONTHMHU3AIMH 00beMa, cocTaBa U 3PPEKTUBHOCTH
€r0 UCIIONB30BaHHAS:

— momydyeHwe u oOpaboTka y4eOHO-METOOWYECKOH M XyJO0XKECTBEHHOH JIMTEpaTyphl.
3aHeCEHHE BHOBb MOCTYNHBIIEH JHTEpATyphl B KATlOTHd, CYMMAapHEIE KHUTH, paclpeaelieHHe Io
IUIOINANKaM IEHTpa M paccTaHoBKa (OHIAa. COTJIACHO CHUCTEMAaTHYeCKOMY, alpaBUTHOMY H
MIPEIMETHOMY KaTalloraMm;

— m3ydeHue PI'OC, ®IIY, cbop uHbDOpManmuu 0 HEOOXOAMMOCTH 3aMEHBI M 3aKyIKH
HEJAOCTAIOMIMX  M3JaHMK  y4eOHO-METOJUYECKOr0  XapaKTepa, Hay4YHO-NIOMYJSpHOH H
XYIOXECTBEHHOH JIUTEPaTYpHl U aHAM3 OTPEOHOCTEH IIEHTPA;

— COCTaBJIEHYC 3aj9BKY Ha PHOOPETEHHE HENOCTAIONIMX U3AaHUH U nepenadya HHGOpMaul
I yTBEpXKACHHA ¥ nononHeHns Ha [lenarorugeckuit coer 1 Ynpapistomuii coeT OO.

3.5. Jlocyroras hyHKIHs:

— OKazaHue MH(OPMAIMOHHON TOJICPKKY yYaCTHHKaM 00pa3oBaTeNbHBIX OTHOHICHWH B
pelICHHH 3ajad, BO3HMKAIOIIKWX B IIporecce WX y4deOHOH, camMooOpa3oBaTeNbHOM M JOCYrOBOH
JIeSTENbHOCTH,

— OpraHu3ai¥s MAacCOBBIX MEPONPHUSATHHA, OPHEHTHPOBAaHHBIX Ha pa3BHTHE OOmMEH H
YHTATEITBCKOM KyJNBTYPEI IMYHOCTH;

— OKa3aHME CONECUCTBHS WIEHaM IeJaroru4ecKoro KoyuiekTuBa M ammuHHcTpaimun OO B
OpraHM3anyy o0pa3o=aTeNnbHOTO NPouecca U JOCyra 00y JaroIUXCs.

4. Opranmsanus gesreabHocTH IlenTpa
4.1. bubnuoreuno-uHbOpMANMOHHOE OOCITY)XHBaHWE OCYIIECTBISETCS Ha OCHOBE
6u6IHOTeYHO-HHPOPMAIMOHHBIX PECYPCOB B COOTBETCTBHHM C YYEOHBIMH W BOCIHMTaTENLHBIMH
IJIaHaMM, IPOrpaMMaMH, TPOEKTaMU ¥ IUIaHOM paboTh! GUOIMOTEKH.
4.2. Opraamzamvs pesTenbHOCTH LleHTpa mnpenycMaTpuBaeT HAIHYME CIEAYIOIIHMX
IIPOCTPAaHCTBEHHO-060COOIEHHBIX 30H pa3slWYHBIX THIIOB, KOTOpBIE O0ECHEUYMBAIOT BBIIOJTHECHHE
OCHOBHBIX 33/1a4 U QyHKIIWI:
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— 30Ha abOHeMeHTa;

— 30Ha YMUTAIBHOTO 3aJ1a;

— 30Ha XpaHeHUs POHIOB.

4.3. 3ona aboHeMeHTa, IpeAHA3HAYCHA JIST:

— HOJTy4eHHs uH(popMaIn 06 UMeromuxcst HHPOpMaIMOHHBIX MAaCCHBAX U pecypcax;

— noiry4eHus MHGOPMALUOHHEIX PeCypcoB (Kak B MEYATHOM BHJE, TaK M HA SNEKTPOHHBIX
HOCHTEJIAX);

—  Oumbimmerpaduyeckoro MM TEMAaTHYeCKOTOo  KOHCYJIBTHPOBAaHMSA,  BKJIIOYas
KOHCYJIBbTHPOBaHUE 4YHTarene#l ¢ HCHOIB30BAaHHEM CIPaBOYHO-OHOIHMOrpaduueckoro ammapara
(CBA).

4.4. B 30He aboHEMEeHTa OCYIIECTBIIACTCS:

— IIPHEM 3alpoca B YCTHOHM ¢opme;

— OpraH3alyis W BelIEHHE IOCTOSHHBIX (SIEKTPOHHBIX) KapTOTeK WM 0a3 dHTaTesIeH,
BKJIIOYas 3aIIUCh HOBEDYX YHTATENCH;

— BbIJa49a MHGODMAIMOHHEIX PECYpPCOB B NEYATHOM BHJEC M HAa 3JEKTPOHHBIX HOCHTEIAX,
KOHTPOJIb 34 CPOKOM ITONBL30BaHUS JIOKYMEHTOM;

— MPOAJIEHUE =pCKa MONE30BaAHUS JOKYMEHTA,

— XpaHeHHe HEHOPMAIAOEHbIX PECYPCOB OCHOBHOI'O U AOIIOHATEIHHOTO (JOHAOB;

— IIpHeM JOKYMEHTCE B3aMeH HCITOPYCHHBIX WIH YTPadeHHbIX;

4.5. 30Ha uWTWILHOIO 3ala MpelHa3HayeHa [UIA: CaMOCTOSTENbHOM paboThl ¢
HCIIOTB30BAaHUEM peCYPCoB (¥XaKk OYMaXKHBIX, TaK ¥ SJEKTPOHHBIX) BO BPEMEHHOE IIOJIb30BaHHE,
oOIIeHns ¥ COBMECTHOIH pear3aliui yueGHO-HCCHeI0BaTENhCKUX POEKTOB;

— OpraHM32I:uH 3aceIaHuH KPYKKOB U KITyOOB;

— KOJUIEKTARHOH METaNnpeqMETHOW JeITeNbHOCTH cO cBOOOAHON M rubKoil opraHusanmein
MIPOCTPAHCTBA, B TOM YHCIE KOMIEKTHBHOTO CaMOOOY4YeHHs, KypCOB, TPEHHHIOB, CEMHHApOB,
JEeKIui 1 Ipyrux Gopv. KOJUIEKTUBHOTO 00yYeHNUS;

— MOANEPXKKFE ¥ TOMYJIAPH3aUNU IIKOTHHEIX OMOMIHOTEK, pacIIMpeHHE OXBaTa IETCKO-
IIOJIPOCTKOBOM aymuTOpHY OMOIMOTEUHOH AeITeTbHOCTHIO, PA3BUTHA JETCKOTO YTEHHUS U CIIyIIaHHsA
Ka4eCTBEHHOU JIUTEPATYPEIL.

4.6. Pexxum pa€orel llenTpa cnmpenensiercs nenaroroM-6MOIHOTEKapEM COIVIACHO PEXHMY
pa6otsr OO, [IpaBunam BHYTpeHHEro TPYIOBOTO PACIOpSAKa U yTBepxkaaeTcs aupekropom I'BOY
«IIKOJIA Ne 72 T.0. [TOHEDIIK».

4.7. Ilpu onpenenenuu pexuma pabotsl LieHTpa npelycMaTpuBacTCs BEIICIEHHE:

— IBYX 4acoB paboudero BpeMeHH eXeJHEBHO Ha BBITOJTHEHHWE BHYTpPH OHMOIHOTEUHOH
paboThr;

— OJHOTO pa3a 2 Mecdll - CAHUTAPHOTO [IHS, B KOTOPHIA OOCIy)KMBaHME MOJIB30BATENECH HE
HMPOU3BOIUTCS;

— HE MEHEE OJHOIO pa3a B MECALl - METOOUYECKOro JTHA.

4.8. B uensx cOecrieucHUs PafHOHANBLHOTO HCIIOMB30BaHUS WHGOOPMALMOHHBIX PECYPCOB
IleuTp B3ammozeiicTryer ¢ Gubnnorekamy MuHHCTEpCTBA XYNbTYphl PO 1 6HOIHOTEKaMH APYyTHX
o6pa3oBaTeNbHBIX YUPEXKIEHHH, B TOM YHCHIE U B YAAJICHHOM JOCTYIIE.

4.9. OcHorgrrie yeryru LenTpa:

— BBIIaYa OKYMEHTOB BO BPEMEHHOE MOJIb30BAHUE;



— Bblla4a TCMaTHYECKHX, (GaKTOrpaQHIecKhX, aHATHTHIECKHX, YTOUHSIOMMX aJIpECHBIX H
JAPYTHX CIIPABOK;

~ YCIYTH TEeKyWeTo MHQOPMApOBaHHs (yCTHBIE 6HOMMOrpadHuecKue 0030pbI, KHHUXKHEIE
BBICTABKH HOBBIX ITOCTYIUICHUM U JP.);

~ YCIyTH, CBA3AaHHBIC C DacKpBITHEM cocTaBa (oHAa GHONMHOTEKM (IIpeNOCTaBIECHHE
HE(OpMaKEK 06 aKTyalbHEIX JOKYMEHTaX, MpobieMax, pa3M4YHBIE BUABI pEKOMEHIAIIUH;

~ Y4eOHO-KOHCY IETALHMOHHEIE YCIYTH, [FOMOTAIOIIHE OPHEHTUPOBAThCA B OHOIIHOTEKE,
00ydeHHe NONMB30BAHUIO GHONTHOTEKOM, yCIIyTH, HamnpaBJIeHHbIE HA Da3sBUTHE WH(OPMALMOHHOM

KyJIbTYpBI.

5. Vrnpasnenue UeATpoM U Benenne JoKyMeHTALMA

5.1. Obmee pyxcroncto UeHTpoM ocyiecTriseT mupextop 'BOY «IIIKOJIA Ne 72 T.O.
HOHELIK», HemocpencTReHHOE PYKOBOACTRO Hentpom ocymecTBiseT meparor-6u6amoTexaph B
COOTBETCTBHMH C JOKHOCTHHIMU 06S3aHHOCTAMM.

5.2. Tupexrop OO HeceT OTBETCTBEHHOCTH 34 CBOCBPEMEHHOCTh, CHCTEMATHYHOCTh U
Ka9ECTBO KOMIUICKTOBAHUS OCHOBHOIO H CHENHANN3HPOBaHHOIO (oHaa I[eHTpa B COOTBETCTBHM C
32KOHOJATENIECTBOM 05 06DA30BaHMH, 33 CO3TAHHE HEOGXOMMMBIX MaTepHalbHO-TEXHHYECKHX M
KaJIpOBBIX YCIIOBHH B COOTBETCTBHH ¢ YcTaBoMm [BOY «IITKOJIA Ne 72 T.O. JAOHEIIK».

5.3. OO0 obecreunBaer 1{eHTp HEOGXOAMMBEIMY OMEIICHUSIMHA H MaTepHAILHO-TEXHHYECKHM
OCHAIICHUEM B COOTRETCTBUH C ACHCTBYIOMMMY HOPMaMH H TPeGOBAHHSAMHE, a TAKXKE YCIOBHSIMH,
obeceuMBaIOIUMY COXDEFHOCTH MATEPHAIGHEIX HEHHOCTEH IenTpa.

5.4. Tleparor-6u6nnoTekaps Ha3HAYAETCH W OCBOGONKIASTCH OT JOIKHOCTH IIPHUKa30M
aupekropa O0.

5.5. Ileparor-6m6mvoTeKaph SBASETCS UICHOM IT6JArOTHIECKOrO KOJLIEKTHEBA 1 BXOJIUT B
coctas Ilegaroruueckoro copera Q0.

5.6 Ilenaror-6u6nnorekaph HeCeT OTBETCTBEHHOCTH 33 KAUeCTBO H CBOEBPEMEHHOCTD
BRITIOIHEHMS BONIOKCHHEX HACTOAIWM [lonoxenneM Ha LlenTp 3ana4 v GyHKImii.

56. Ha paGoty B GUOIHMOTEKY NPHHUAMAIOTCA JMIa, HMEIoIHUEe HEeoOXOAUMYIO
Npo(eCCHOHANBHYIO  IOJATOTOBKY, COOTBETCTBYIOIMYIO  TpeOOBaHUAM  KBATM()HUKALMOHHOM
XapakTEPUCTHKH 110 TOTDKHOCTH H MOIyYCHHOH CIEeNManbHOCTH, OATBEPKACHHYIO JOKYMEHTAMH
00 obpasoBaHuy U (u21¥) KBATHHKATHH.

5.7. TpynoBbIe OTHOIEHUS PAGOTHHKOB Llentpa 1 OO perymupyroTcs TpyIOBEIM JOTOBOPOM,
YCIIOBUS KOTOPOT'0 HE JI0JBKHBI TPOTHBODCIUTE 3aK0H0IaTeTBCTRY Poccuiickoii ®enepaniu o Tpye.

5.8. Noxymeuranus Ilenrpa:

— Hacrosnnee [Nonoxenue;

— Ilpasuna norn2osarys Lentpom:

— Ilepedens cCROBRBIX W NOTONHATENBHBIX (TIATHBIX) YCIIyT H YCJIOBHS UX NIPEAOCTABIICHHUS;

— lHopsanox worssosanvs: yueGHuxamMy 1 yacOHBIME TOCOGHAMH obyJaromumMHuct,
OCBaMBAIOMAMH YueOLEIE LPEIMETES, KyDCH, TACIHIUIEEE! (MOLYIH) 3a npenenamMu ¢enepaibHBIX
TOCYNIapCTBEHHBIX C(]A30BATCABHBIX CTAHAGPTOB, 00Pa30BATEILHBIX CTaHIapTOB W (HJIH)
HONY9alOMKMH NI8THEE 06a30BATENbHBIE YCITYTH;

— PexxumM paGorst Ientpa;

~ Inan pabers: [Temrpe;

— JIOIDKHOCTHS > ¥ HeTPYRINAY COTL 7 IHHKOB HenTps;



— HHCTpyknuu mo oxpaHe TpyAa H MOXapHOH OE€30HaCHOCTH, aHTUTEPPOPHUCTHYECKOH
3allUINEHHOCTH, paboTe ¢ NEPCOHATLHRIMH JIaHHAMH IOIB30BATENICH;

— TexHonornveckas TOKyMeHTallHs, B TOM YHACJIE, O HOPSAKE HCKIIOUYECHAS JOKyMEHTOB H3
6ubmioreynoro ¢pouna llentpa; OrueTHas JOoKyMeHTamus o pabote LlenTpa.

6. IlpaBa u o6s3anHOCcTH padoTankor LlenTpa

6.1. Pa6otHuxr LlenTpa umMerot npaso:

— CaMOCTOSATSITHFHO OIPENEHsTh COACPXaHVe H KOHKpeTHbIe GOPMEI CBOEH AEATEIHLHOCTH B
COOTBETCTBHHM C 7?ajadaMd KB GyHKumaMH, onpeneiieHHsIMU [lonoxenuem o lleHTpe u
0coGeHHOCTIMHE 00pazo3aTeNbHEIX TporpamMm OO;

— BHOCHTh IIPEMJIOKEHHWS MO HMCTOYHHKAM  KOMIUIEKTOBAaHHS OCHOBHOIO H
CHELMAIA3HPOBaHHOrO GoHICR;

— H3bIMaTh ¥ pEanl20BBIBATH OOKYMEHTHI M3 (OHOOB B COOTBeTCTBHM ¢ Ilopsaxom
HUCKJIIOYEHHS IOKYMEBTCB, ! NEUCTRYIOIAM 3aKOHOIaTETHCTBOM;

— y4acTBOBaTh B yripaBneHMA OO B CCOTBETCTBHM C ¢ Y CTABOM;

— JaBaTh NMpeNIcHeHYs 10 COBEPIeHCTBOBAHMIO OIUIATH TPyAa, B TOM 4HCIE, HagOaBOK,
JOIIaT ¥ IPEMUPOBAHUA COTpyRHEKCB LleraTpa;

— OBITH NPEACTABNCHEBIMHE K Pa3NUYHBIM (hopMaM TTOOINPEHU, HarpaiaM U 3HaKaM OTIMYUsA
B COOTBETCTBHH C 3aK0HOIATENECTROM Poccuiickoit Denepanny;

— BXoguTth E 6p€iuorcuHrle  OOBEMUHEHVT B YCTAaHOBIEHHOM  JCHCTBYIOIIMM
3aKOHOAATENBCTBOM TODITKE;

— YYaCTBOBATH EQ KOWKYPCEOM MIM WHOH OCHOBE B peamn3alud ¢eacpaibHbIX,
PETHOHAIBHBIX ¥ MEXTyHAPOIHRIX TIPOI'PAMM pa3BUTUs OUOIMOTEYHOTO AETa;

— HHBIE [IPaRa B COOTEETCTBUY C 3aKOHOAATeNECTBOM Poccuiickoi denepauuy.

6.2. Pa6oraurw Herntpa 0673aH6I:

— cOOmoOATE T CYNAPCTECHABIS OHOIII0TEYHEIE CTAHAZPTH © HOPMATHBBL;

— OOCIyXEB&T. 0NB30BATSNIE B COOTBETCTBUM C IEUCTBYIONIMM 3aKOHOJATENLCTBOM,

— MPOU3BOLKTH OCECIIEUEHHE HONL30BATENEH HHOPMATUOHHEIMA pecypcaMi OMOIIMOTEKH B
CTPOTOM COOTBETCTRHI ¢ BO3PACTHCH KaTeropHeii 00yJYeIoMMXCs W MeJarornaecKnx paboTHHKOB C
Y4EeTOM 3HaKa HHPOr a3 UFORHOW PO TYXIIUY, €CITA OH €CTh;

— MPOH3BOIMTE DACTTAROBYY €HOMMOTSYHOTG $oOHIA B COOTBETCTBUH C BBIICICHHBIMH
BO3PACTHBIMM KaTeren”aMi Ha IUTOMAlKaX, TIe OJHORNSMEHHO 00yJaloTCs ydalnyuecs Ha4albHOM,
OCHOBHOY M CPEIHEV UIKOTHY;

— B cooTBeTCTRUY ¢ Tpefopanuamn Peneparnnoro 3axora ot 29.12.2010 Ne 436-03 «O
3aImuTe JeTed OT WiuhopMalyu. NPUSHHMOmeH# Bpel MX 3J0POBBI0 M Pa3BHTHIO) BBUABIATE M
HCKIIOYaTh W3 OTKNRITOTC 10cTvia  obvudarommxes wapopMmamio (Ha JHOOOM HOCHTENE)
coJiep Karnyrocs B 6uGmuoreudoM GoHAE, COOTBETCTBVIONTYO 3HAKY HH()OPMAILIMOHHOMH MPOAYKIHH
18+, a Taxke mHpoLM2IIFIO (HA MOOOM HOCHTENE) KOTOpas MOXET IIPHYMHHUTE Bpel 3A0POBHIO H
Pa3BUTHIO NETEH;

— MpH CaMOCTOYTENBHOM TONCTFEHUN KHIKHOTO (hoHTa, GOHAa NEepHOAVYECKHX HM3/IaHHH,
¢doHma ayauo- u Buyieckaccer. CD-muckoB 6€3 MankWpOBKH, POMApKUpOBATh MOCTYIUICHUS IIO
BO3PACTHBIM KaTETOPHIM B COOTRETCTBHH ¢ 4.3 ¢T.6 MemepanbHoro 3akoHa oT 29.12.2010 Ne 436-
®3 «O 3amure neiel oT MEGoOpMaMU, TPHUMHSAIOIMEH Bpel HX 3[A0POBBIO H Pa3BHTHIO).



Mapkupopke HE TOUIGKHMT CHPABOYHAsA. HAyYHO-TIO3HABATENbHAS, HAYyUHO-NONYJIsIpHas H
HCTOPHYECKAs JIUTEpaTypa. A TakkKe XyI0KEeCTBEHHas KIIaCCHYeCKas JIMTeparypa, Kak pycckas, TaK
H 3apy6exxHas, HCIIONb3yeMas B paMKax MIKOJBHOM 06meo0pa3oBaTelbHOM IPOrpaMMBL, B TOM
9HCie, PEKOMEHIOBAHHAS YYAIHAMCS JUT JOIOIHUTEIHHOTO ITSHUS;

— PperyjisgpHO aKTyanusupoBarb (He pexe 1 paza B kBaptam) DenepaibHBI CIHCOK
3KCTPEMHUCTCKUX MaTepPHAJIOB;

— OCYWIECTBIATE PETYIAPEYiO CBEPXY (He pewe ABYX pa3 B roja) 6mbInoTedHbx GOHIOB C
DenepallbHBIM CIIVCKOM 3KCTPEMPCTCKUY. MATEPHEI0R.

— OCYLUECTBIATS, CBOID HEATENBEOCT: B cooTBeTcTBUYM C Ilomutukoit OO B OTHOHIEHUH
06paboTKM DNepcorEaIbPbIX JTAHUBX, HE HMCHONL30BZTIhL ¥ HE PaCIpPOCTPAaHATH CBEIACHHS O
MOJIb30BATENAX W WX UATATSIBCKIAX 3aMpOCax;

— obecneyrTE IOTB30BATESIM BO3MOXHOCTD paboTath ¢ MH(GOPMALMOHHBIMH peCcypcaMH
Henrpa;

—~ HHGQOPMFIE2ATH TGIHR0RATETEH O 2HIax NMpelIoCTaBIsIeMEIX LleHTpom yciyr;

— obecnenTnL Hayw:1y10 OPI3HA3AUFES GOETOR H KATAIOT0B;

— Gopmeposeir GOHIE B COCTBETCIBIA C yTBEPIKISHHBIM (edepalbHbIM IepedHeM
YyYeOHHMKOB, pPEXCMEHACEARTSX K UCTIONB30BAHHIO TIPH peald3alldd  IporpaMM  0o0Imero
obpa3zoBaHHs, 05pa30BaTENEHLIMEGE TTporpaMvaMi OO, wHTEpecaMH, MOTPEOHOCTAMH H 3AIPOCAMH
BCEX KaTETOPHH TONEL30BATEIEH;

—  comepuIeictBOBETS  madopMarntoaro-Gubmiorpapuueckoe n W OHOIMOTEYHOE
obOCITy)XKMBaHUE IOTECRATINEH,;

— ofecneiRaTh  COXPAHEOCTE  VCTONME3ORZEYMA  HOCHTENeH  HMHQOpMAluu, HX
CHCTEMATHU3ALMIO, P23 CIICHIR, XPAaHEF e 1 3aIUTy CT HECAHKIIMOHUPOBAHHOTO AOCTYIIa;

— HOBBIM2TH TPODECCTORANEHYIC KRamHBUKAIA=T.

7. MInara u o6arapn2cTa noakrzopareneit Uenrpa

7.1. Ilpapo rocryna B llentp wmmeror Bce mome3opatenmu OO. IMopsmok mocryma kK
HHGOPMAIIMOVHEIM  necypcaM  OTTeNhHBIX  KATETOPHH IOJL30BaTeNiei, He  SBIISIOMMXCS
obyvaromumucs v padorarkavu QO otpenenserces [Iparunamm nmonp3oBanus LleHTpoM.

7.2. TTonk3oRaTeru MMerOT TPaBo”

— MONy4aTh MONEYH HHGopMaiuio o cocrtaBe 6ubnIHoTedHoro donna, HHGOPMAIMOHHBIX
pecypcax B IpeocTaBm»eMEry HUbToTexCH veIyrax o 3neMerHoe I01b30BaHHE Ha aODOHEMEHTE H
B YHWTAJIbHOM 3ajle IeYaTHSIe W3MIaEHs, ay,TMOBU3YalnhHbIE NOKYMEHTBI U APYTHE HCTOYHHKH
“HGOPMAIIHH B COOTRETCTBMY € RO3PACTHOM KATErOpUcH € ydeToM 3HakKa HH(OpMalMOHHOH
nﬁ'oztyKunn;

— HoJyuaTk widopManimo ¢ HATHYHU B LIeHTpe KOHKPETHOTo NOKYMEHTA; MOJIb30BaThCs
cIpaBoYHO-OUbHMOTp2hugeckuy anmapaTeM OHOIHOTEXH;

— IOJTy9aTh KOHCYTE TADMOHAEYRO IOMOIUE B TOMCKEe ¥ BEIO0DEe HCTOYHUKOB HHQOPMALIHH;

— TOJIy4YaT= B ZHEMEHHOE NONR3CBAHHE ¥a 200HSMEHTe W B YHTANBHOM 3alle IeYaTHBIE
M3JIaHUS, ay JUOBW3VATLEBIS JJOKYMEHTH W [OYTHS VCTOYNYKH UHGOpMALIUY;

— IIPOJJIEBATE CNOK MONB30RAHMS JOKYMEHTAMHU:

— DOMyHaTh TernaTuuecxue, hakrorpaduieckne, yTouyHsiomme MW Oubnmorpaduueckue
CIIPaBKHM Ha OCHOEE C:r:ra Hufnnoraky;



— TOJyYaTh KOHCYJHTAIHORHYIO MOMOIIL B paboTe ¢ HHGOpMaNUel Ha HETpaAMIHOHHBIX
HOCHTENSAX IPH NOJIb30BaHHH NEKTPOHHBIM H HHBIX 000Dy IOBAHHEM;

— Y4YaCTBOBATh B MEPONPHATHIX, IPOBOAMMBIX OHOIHOTEKOM;

— ofpamnarsCcs Aj1s paspenieHnst KOH(IMKTHON cuTyauuu K aupekropy OO.

7.3. ITons3oBarenu LienTpa o0sa3aHbL:

— cobmoaats mpaBuiia nojib3oBanus LleHTpoMm;

— cobmoaan Deaepanbubiil 3akoH ot 29 mexabpg 2010 r. Ne 436-03 «O 3amure AeTei OT
HH(OPMAIIMH, IPRUANAOIZSH BPE HX 3{OPOBLIO A Pa3BUTHIO), OCYIIECTBIITE BEIOOP KHUT CTPOTO
B COOTBETCTBHMH C BOIPACTHEIM PYOPAKATOPOM;

— GEPEXHO GTHOCATECH K NP OB3BENSHASAM TSUSTH (e RBIDEIBATH, HE 3arHOaTh CTPaHMIl, He
JieNnaTh B KHUTAX TIOAYePKWBEH7il, JTOMETOK), WHBIM JOKyMEHTaM Ha pPa3IMYHBIX HOCHTEIIX,
060pyIOBaHUIO, HHREHTAPIO;

— MOJJEPXUBZTE TOPSIOK PECCTAHOBKH MOKYMEHTOB B OTKPHITOM AOCTyne 6HOIHMOTEKH,
PACIIOJIOKEHHS KADTOURK B KATANOTaX U KAPTOTEKEX;

— MONL3CBATRhCA TISHERIMEI ¥ CHPABOYHBIME  JIOKYMEHTaMH TOJIBKO B IOMCIICHHH
6ubIHOTEKH; YHEeIETECS NPH NONYYEHAN TOKYMEHTOR B OTCYTCTBHH Je(EKTOB, a IpH 0OHAPY KEHHH
nporHpoOpMEpOsaT: of 3TCM pafoTHIKA GUOIEOTeKH. OTRETCTBEHHOCTD 3@ OOHApYKEHHbIE

— nedeKTE! E ¢rarasMBIX JTOKyMeHTaX HeceT MOCIEeIHUH MM0JIb30BaTeNb;

— BO3BPAITIAT.: TOKYMEHTH B JCTAKOBNEFHBIE CPOKH,

— HONHOCTLIC fazcarzarses ¢ LlearooM mie nereyennn cpoka o6ydeHns uin pabotsl B OO;

— mONMB3CEATETH, HarymEnine [Ipapuna monesoanus 1{eHTpoM M NpHYMHHBIIME ymepo,
KOMIIEHCHPYIOT ETC E [a3Vigpe, YCeTaECR IeuoM [Ipasnnavy norp30BaHus LIeHTpoM, a Takke HECYT
MHYIO OTBETCTBEHEO(TL B Iy Gas, TPEXycMoTpe:HbiX [IpaBmiamMu monb3osanus LleHTpom u
JEHCTBYIOIMM 38K HOATE5CTBOM

8. Cocran fubamareuwore dornna llenTpa

8.1. Bubmmoreunsni dowun [lentra — ynopsgroveHHoe cobpanie JOKyMEHTOB, GopMHpYyeMOe
B COOTBETCTBHH C Lersi ¥ 3aayamy LIeHTpa ¥ Ipenna3nadeHHoe /Ul XpaHEeHUs H 0GIEeCTBEHHOTO
HCIIOJIE30BaHUS B PAMKAX HUOTHOTSYHOTO 0DCTYURAHK.

8.2. ®oHp LTenTna COCTONT M3 OCHOBHOTO (YHHBEpCaIbHOTO) (poHIa ¥ CIENHATA3HPOBAHHOTO
(yue6HOro) dhonma.

8.3. OCHOBHO¥W (OHI BKJIIOYAET OCHOBHY¥) Maccy JOKYMeHTOB mo mpodumo lleHTpa u
MpeaHa3HAYACTCS /UIF UCTIONB30BAEUS U XpaHEHHS !

— XyHNOXKECTBEEHOW NHUTEpaTypsl (OTeueCTBEHHOM U 3apyOEXHOH, KIAaCCHYSCKOH H
chpeMeHHoifI);

— oTpacieBoll THTEPaTyYDHl (Hay9HsIe, HaydHO-ROMYIAPHEIE, YYEOHO-METOAUIECKAE H T.II.
H3MaHUA IO BCeM YueOHBIM IpeAMETaM, AMCHHUIUIMHAM, KypcaM, MOXyJsM B 00pa3oBareibHO-
BOCIHTATENHHBIM HAMPABICHUSIM, DEATA3YEMEIX B DaMKex. 06pazoBatelbHbIX mporpamMm OO);

— cmpaBouHe-OEATEOrpadeckAe W33dUs  (CHPABOYHHKH, CIOBApH, SHIMKIONCINH);
NMEPUOANYECKUE UILAFMH:

— IIMTEPATypPy NO COIMANBLHOMY | IMPOGhECCHOHAIBHOMY CaMOOIPEIEIEHAIO 00y JalOmuUXCs.

8.4. Crenza 37 noBanu:y GUOMHOTEYHNES hOHI BXTI0I26T:

— yueOHUKH K1 TICTa BXOASINNK B denepanbHbil nepevessh y4eOHMKOB, PEKOMEHY EMBIX K

HCIIOJB30BAHMIC TIPH ERTHIANMH, XMEI0ITHe TOCYFAPCTRERHYIO aKKPEIUTALMIO 00pa3oBaTeNbHEIX



IIPOTPaMM HAYaNBHOTO COIMIEro, OCHOBHOTO 0OINEro, CpeaHEro obimero 06pasopaHus (B TOM 9HCIIE
3JIEKTPOHHEIE);

— y4eGHbIe OCOOHS, BBITYIIEHHBIE OPraHM3alisIMH, BXOIAMAMH B IEPEICHB OpraHA3alyH,
OCYHIECTBIISIONIMX BBITYCK Y4eOHBIX HOCOOMM, KOTOpbIC HOIYCKAlOTCA K HCHONB3OBaHHIO ITPH
peanH3aluy HMEIOIIKX I'OCY JAPCTBEHHY0 aKKPEAUTAIMIO 00pa3oBaTelIbHEIX IIPOrpaMM HaJallbHOTO
06Imero, OCHOBHOTO 0GIHET0, CpeAEero obinero o6pa3oBaHus.

8.5. B 6ubinocTere 1anpeero XpaHer e, pacipocTDaHEHTe M HCIIONIB30BaHUE JIMTEPATyPhl
3KCTPEMHUCTKOU HaPaBIEHHOCTH.

9. Kovmiekrerarme OHGIHoTedROT0 honaa

9.1. Kommnexrorauue Gubnuoreuroro Gona - NeITeNEHOCTh, HallpaBlICHHas Ha CO3aHue,
paseuTHe OGuOTHOTewHOTO (GOHIA MOCDEICTBOM BRISBIEHHS, OTOOpa, 3aKasa, pHOOpETEHNUH,
IIOJIYYEHHs ¥ PETHCTDAMH TOKYMAHTOB, COOTReTCTRYIOWHX 3ana4am LlenTpa.

9.2. OcHOBHE® CTIOCOOBT OPTAaHA3AIMH TTOTIONHEHHS GUOMHOTEIHBIX HOH/IOB:

— nNprOGPETEHHE AOKYMEHTOB: MONyYeHHE JOKYMEHTOB BO BIaJICHHE WM B IIOJIB30BAHHE C
TOJTyYE€HHUEM IIpaB JOCTYIIE

— MOKYMKA LOKYYeRTOR: IPROOpeTerne JOKYMERTOR 3a MIaTy B TOPTOBBIX OpraHM3alyaX, y
pacnpoCTpaHHUTENeH:

— TOGC3AKVIEA NOXYMEHTCR' TPHOSPEeTeHuS JOKYMEHTOB WIM HpaB J0CTyma K HHM B
COOTBETCTBHE C 38ROMCTATENLHO VCTAHORTEHHRIMM MNMPOLERYpaMu 3aKylMoOK TOBapoB H YCIyT
(KOTHPOBKA, NEKTPOR R ayKITHOH. KOHKYPC H T. 11.);

— NMOANHCKA 4 CEPULTLHRE M3TAHMS: COTTAIIEHHE O DErySPHOH NOCTaBKE CEPHUABHOIO
M3JAHKS B TCUEEHE OrneTe TeFHOT0 HEPU0A3 BPSVMEHN C BEITIIATON 3apaHee YCTAHOBICHHON CyMMBI;

— IONyYSHHE NOKYMEHTO8 B 6e3B03Me3IHOE HoTE30Banue ([lapeHue, IIOXKEPTBOBAHUE);

— mpgobpetewie nper mocryma: obscmederve [{ewTpoM UL CBOHMX IT0JIH30BaTENICH
MOCTOSHHOTC MM =TeelEaro NOCTyda ¥ WEKIPOHHEM PECypcaM Ha OCHOBE JIHIICH3HOHHOTO
COMIALIEHNS HIF JOTI200a 6 COTPY THHTECTRE:

— OPraBEzalv® TOTEK FOCTYIR K OTKDBITHIM HHTERHET-pecypcaM: NPEAOCTaBICHHUE 0CTyTa
K OTKPBITEIM FHT2PHET - DECYRCANM, SINTICTCTRYIONNM INOHIIIe XOMIUIEKTOBAHHAS OHOIMOTEIHOTO
doHna u 06pazoraTERETEIM MOTPESHOCTIM TTONL20BATE .

9.3. [lpueMm moKYMENTOB, TOCTYTAIOMAX B SHOTHOTEKY OT IOPHAMYCCKOrO, (U3NIECKOTO
JMOA B BHAE Jana (IOXSpTROBANYS) ¢ YEQ3PHASM er0 HARFAYSEHS 114 [OMOTHCHUA 6uOIIMOTEYHOrO
donma, opopMIIeTCT TOTOBOMOM TICWEPTROBAHUSA B COOTBETCTBHH C 'paXkIaHCKMM KOAEKCOM
Poccuiickoiit Menepanuy.

9.4. TIpuem MO¥YMERTOB OT YUTATENeH B3aMeH yTeNIHHBNX U IPHU3HAHHBIX PABHOLCHHLIMH
yTpadeHHBIM O0hOPMITETCHE AKTOM O MPUEME TOKYMEHTOR B3aMEH YTEPAHHBIX. B axTe yka3bBaeTCs
GaMuITHs, UHUITMATE] YUTATENs, CBEJIEHUA 00 YISPAHHBIX W3/IaHHUAX (percTpalliOHHBIA HOMED,
KpaTKoe Gubimorpadwueckoe ONMUCARRE W3TAHNS, UelTa), CRETEHHS O TIPUHATBIX M3JaHHAX (xpaTkoe
6ubmuorpaduyecKoe OIUCANHE W3NAHMS, IIeHa), TTONUCY YATATENT 1 NPUHAMAOIIEH CTOPOHBL.

10. Tlopeox HeKTIO9CRUMA N0KyMenTop w2 ¢onna IlenTpa
10.1. Ko=kpeTHBIE CPOKM  HMCOONL3OBAHMA  JTOKYMEHTOB 6ubmmoreunoro  Qonaa
3aKpemoTcs rekersEEmH artame Q0.
10.2. PexoMeHLyeMErR CPOKY HCTIONB30BAHIS JOKYMEHTOB y4eOHOro dboHza - He MEHee 5 JIET;
JIOKYMEHTOB OCHCRHOIO (DeHJa - Ke Menee 20 rer.
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10.3. OcHOBaH#AEM TS HCKIFOUCHHUST GKYMEHTOB CIIyJKaT aHAIH3 COCTaBa GHOIHOTEUHOro
GOHa U pe3yNIbTaThl €70 NPOBEPKH.

10.4. JoxymeHTs! BRIOBIBAIOT H3 GHONHOTEYHOTO (GOHAA B CBA3H C PU3MUIECKOM YTpaToi Wil
YacTHYHOM MO0 DNOTHOM yTparoii moTpeGHTENbCKHX CBOWCTB. BHIOBIBaIOIMHE JOKYMEHTHI
HCKIOYaloTCs M3 GubmioredHoro (oHIAa W CHUCBIBAIOTCS C BO3MOXKHOCTBIO IOCIIENYIOMIEH
6e3B0O3ME3THOM ITepenayy B ApyTue SHOMHOTEKH MO0 pealli3allii WA YTHIIN3alHH.

10.5. Uckmiouenus TokyMeHTOR ¥3 GubnuoTeydore GoHIA JOMYCKaeTcs IO CIEXYIOIMIUM
OpUYMHAM: yTPaTa. RETXKOCTE, JEe(hEeKTHOCTH, YCTapeiaCCTh MO COAEPKaHUIO, He MPOQUIBHOCTE,
BKIIO4YEeHHE B DeaepanhHEIN STTHCOY. IKCTNEMUCTCKYX MaTEPHAIIOR.

10.6. UckneyeHre AOKYMeHTOB W3 OnEmvoreunoro $oHOa MPOU3BOAMTCS B JIBa JdTana:
U3BITHE JOKYMEHTOR U3 Oubimorednoro ¢(oHAa U mnepepaclipeleliCHHE, pealus3alds HiIH
YTHIHA3AIUS U3BATEIX TGKYMEHTOR

10.7. HorxymerTwr, waksTeie W3 Gudnamorednoro doHZa MO INPUYMHAM  BETXOCTH,
Je(PEKTHOCTH, YCTApENnCTH M0 CONIENNANHUIO, HATPARNIIOTCA B ITyHKTH BTOPCHIPhs. PakThl BEIOBITHSA
HCKIIOUYEHHBIY. JOKVMEFTOB OGOPMISIOTCY AKTAM¥ WY WYBIMHM BHIAaMH INEPBUYHBIX YYETHBIX
JIOKyMEHTOB, KOTODHIE TIDMNATAIOTCS K COOTBETCTRYIONTHM aKTaM O CIHCAaHWM JIOKyMEHTOB H3
6ubmmoreunoro hoyaa.

10.8. AKT 0 crrEc2ERH JOKYMEHTOB W3 6ubHoTedHOoro oHAa C IpHIaracMbBIMH IEPBUYHBIMH
YYETHBIMH JOKYMEETAaM¥ O HAIIDABIEHUH RBIOKITHS WCKIIOYEHHBIX AOKYMEHTOB SBISIOTCS
OCHOBAaHHEM [ BHECEHUS H3MeHEHUH B OyXrantepckui viet 6HuOnnoTedHoro GoHma.

10.9. llepuoarunocTs crimcanvs 1oKyMeHToB LlenTpa coctapiser He 6oiee AByX JIET.

11. Yaer n o6paboTka 1o0KyMeHTOB 6HbIHOTEYHOTO pOoHA
11.1. Vuer - perucrpaiid JOKYMSHTOR, (UKCHPOBAHKS CBEJICHUM 00 MX BbIJAaYe, HATHYHH,
JIBIDKEHHU, BHOBRTWZE Ha ocHomrarwn llopsnka ydera [IOKYMEHTOB, BXOJJIIMX B COCTaB
6ubnHoTednoro qou;ia.
11.2. Bee noctvitaroinpe & AuOTHOTEUHEN (DOHT TOKVMEHTHI MOJAJIEXAT 00A3aTeIbHOMY
yuerty, 6ubmuorpadgadeckoi ¥ TeXHAYECKOH 06paboTke.
11.3. Vdery nosyrexaT Bee JOKVMEHTHI He32RBYCHMO OT UX BUJA U HOCHTEIIA.

i2. linopepra Gubrmorevsoro houna

12.1. ITposenia GHOIAOTEYHOI0 (OHIA CIIYKUT HEsIM BRIIBICHUS (PAaKTHIECKOTO HATHIHA
3aPETHCTPHPCBANEETY B VUETHEIX PECHOTPAX JOKYMEHTCOR, YCTAHOBICHHUS HX COOTBETCTBHS YYETHRIM
JOKYMEHTaM H 27ieXk2TA0CTH B opMATACARG-TICKCKOBOMY annapaty LleaTpa.

‘ 12.2. Ofwerrtan # TOOREPKT BECTYISKMST BCE REOB [OKYMEHTOB, a TaKXe YYeTHasd
JOKYMEHTallAsl M COCTOSHHE NpOrpaMMBoro obecrmeuends lleHTpa, HCHONB3yIOIIETrocs IIpH
¢dopMupoBaHUU OUEC IIF YTSUHOTC § M.

12.3. Cpoxm 1i0Espo¥. YOTANZRANRAKCT B 242MCHEMCCTH 0T 00beMa 6ubmoTedHoro gona,
HMPAMEHAEMBIX MSTOICR HNOBSNOK. TEXHOIOTHM TPANVTHOHHON MITM aBTOMaTU3MPOBAHHOM, dopM
yd4eTa, OpraHv2ayyy ¥ veloBWi Tryna, 3 Tarxe powwyma pabotwl LleHTpa Ha mepHoOn IPOBEPOK,
KOJIMYECTBA YHaCTHUY.OR TPOREPOK,

12.4. TInadoraa mpoBenKa NCYTIECTRIIAETCE ¢ MIEPHONWYIHOCTEIO 1 pa3 B 5 JIeT.

12.5. Buemmisonsie TNOREPKM OPOBOASTCS B Cy4Yasx: BEIBICHHS (akToOB XHINEHH,
3TOYMOTPEBISHUS T TIONUY HOKVMEHTOR; B £yvae crTuxuiizoro 6eICTBHA, IOXapa WA HHBIX
9pe3BBIYANHEIX CvTVarEA; Tou  peopragmamgy vy pukeunanun OO; B cilydae CMEHBI
3aBeqyromero Hewrpo,
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12.6. JI7s mpoBeneH7s TLIAHOBBIX MPOBEPOK COCTABISAIOT IUIAH NpoBEpoK (rpaduk) Ha
TEKYIIUH TOJ 4 Ha IENCHSKTHRY ¢ YKe3aHnaM npoBepseMoro 05seMa GOHAa H ero JacTeH.

12.7. Tlporepry doHZa CETEBRIX JIOKANBHBIX JOKYMEHTOB OCYIMIECTBIIOT IIyTEM
aBTOMaTH4ECKOr0 COTOCTEBICHM Gutmiorpadidecknx 3anucest ¢ TOTHOTEKCTOBLIME (aiinaMi.

13. Hopaaok noJsib3oanus IlleaTpom

13.1. 3anmuc: ofyuarmpxcg ® [leBTp UPOW3ROAWTCS Y10 CIIMCOYHOMY COCTaBy Kilacca,
Hefaroru4eckux. u waerx naporeuror (OO - B WHOWBKIVANEHOM MOpSAKE IO HAcmopTy,
ofydJaromuxcs — 110 TPOIyCxy

13.2. Tlepeper=cTpanyg morsropareneti MxorsHOE 6WOTHOTEKH IPOM3BOAMTCS €XKETOIHO.

13.3. JloKyMeHTOM, HOATBEPXKJAIOUIMM TIPaBO TIONB30BaHUA OHOIMOTEKOH, SBIAETCI
YUTATENBLCKUN QOpMyTIsIp.

13.4. Yurarentcxvii bopmynap duxcrpver 2TV BhTAY¥ [TOJIB30BaTEIO JTOKYMEHTOB H3
dbonaa 6ubMOTEKH.

13.5. Tlons30RaTRME DACIMCHIBAETCS B YATATENILCKOM (GOpMYIISpe 3a KaXIbI MOIIyYEeHHBIA

. JOKYMEHT (MCKIOUSHHE: VULHUKY HadabHOW HIKOIIb);

13.6. Ilopsaox mosnp30BaHES AGCHEMEHTOM!

— €IUFORPEMEFHO Ha PYKHM YUTATEIb MOXKET IIOMVYHUTE He Oonee 3 JOKYMEHTOB;

— MONb303ATSIV WMAKCT TPaB0 MCTYIATE 2 JOM U2 VHOTCTOMHBIX H3ZlaHuH He Oonee nBYX
JOKYMEHTOB OTEGEPEMEHHO;

13.6.1. Mexci /8 ThHBS COCKA TRNB30BAHILA IOKYM.EHTaMH:

— YIeOHNKYE TieDHLIC NeC)T s, AMEXTPOHHEELS TPEIOKEHUs K y4eOHHKaM - y9eOHBIH IO,

— MOIEICHATCIZ  MOTYT  IWLINTE CDON T0.IR30ALTZAT  JIOKYMEHTAaMH, €CIH Ha HHX
OTCYTCTBYET CIIpCC €O & ISEOHBI IDVTHX NMOTh30BaTeNeH.

T4, eI ET: ThELIe mOA0Ke A
141 B smactcamee Ioavwswrie T700ATCA W3MOECES ¥ JIONOJHEHHS B TOPALKE,
‘ YCTAHOBIIEHHOM YoTazars O}
14.2 Tlorowevye BeTyTaeT B CHITY ¢ MOMEPTa ero yreenxreHus aupekropom OO.
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