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tIPHH.'ITO
Ha sace.uagnff fle.uarorrqecKoro coBera

fEOy (IIIKOJIA Ns72 f. O. IOFIEI-IOr .O..iIOHE[IK,,
Cevenosa
,, -'.). -- [t' 'r'1-

rlonoxenne o AorcyMenToo6oPore

n IOCVAAPCTBEHHOM EIOAX(ETIIOM
OB IUE OBpA3OBATEJIrIIOM yIIPE)I(AEHIIIII <<IIIKO JIA }lb 72

TOPOACKOTO OKPyTA AOr{ErIK>>
AOHEIIKOIZ IIAPOAHOIZ PE CIIT/EJII4KI'I

1. O6une noJroxeHrrfl

1.1. Hacrosqee flonoxenue o AoKyMeHToo6opore (aanee floloxenue) tBJrterct

rroKarIbHbIM HopMaTLIBHbIM aKroM |OCyAAPCTBEHHO|O BIOAXETHO|O

OE1TIEOBpA3OBATEJI6HOTO yr{PE }Kff.]Hvtf. (IIIKOJIA Ns 7 2 f OPOACKOTO

oKpyfA AoHEt[$ AoHEt[toIZ rrepo4loft PECITVB Ifr/J<r4(rBov (IIIKOJIA J\b

72 f .O. AOHEIIb) ycrananru,rBaer eAuHBre npaBlrna Aenonpor{3BoAcrBa I'I HanpaBneHo Ha

o6ecneqenue eAlIHcTBa B IIpI{HIIurax opraH}BaUI'I}r cncTeMbl AoKyMeHToo6opora B fBOy

(IIIKOJIA Ns 72 f.O. AOHEUK) Anr BHyrpeHHero rcnorrb3oBarras,. floloxenue onpeAenter

OcHOBHbIe IIpaBLIJIa nOAfoToBKIl, O(fopUleHLIt, opraHII3aIInn pa6oTbl c AoKyMeHTaMlI, KOHTpont

r{cnonHeHl{t }r llx xpaHeHus'

1.2. Aanuoe floloxeur're parpa6oraHo B coorBercrBl4l'I c:

- Konculryqlleft Poccnftcrofi Oe,qepaqlrur;

- TpyAonrnvr KoAeKcoM Poccnftcrofi (De4epaUun;

- 3aronou PO (06 o6Pa:onauuu>;

- Oe4epanbrrbrM 3aKoHoM or 27 .07 .2006 r. Ns 152-03 <O nepconaJlbHbrx AaHHbIX);

- (De4epanbHbrM 3aKoHoM or 25.07.201I r. Ns 26I-A3 <O nnecenlrll rl3MeHeuuft s

(De4epatrnrrft garon < O nepcoHanbHbD( AaHHbrx) ;

- @e4epanbHbrM 3aKoHoM or 22.10.2004 r. Ns 125-03 <06 apxmlroM .4ene g Poccrficroft

@e4epauuu>;

- @e4epanruHft 3aKoH or 27.07.2006 r. J\b 149-@3 <06 nutfopMallr{}r, uu(fopuaqPloHlrbrx

TexHoJloru{;tx ll o 3arqr(Te un([oprrlauuu> ;

flocranonneune flpasr,rrerrbcrBa PO or 16.04.2003 r. l"lb 225 <O rpyaonbrx KHLrxKax);

- llocranoBrreHre Muurpyaa PO or 10.10.2003 r. Jt 69 <06 yrnepx,ueHrlu I'IHc'rpyKIIIM no

3arroJlHeHllro rpyAoBbD( KHTIXeK) ;

flocranos;1eHue focrorrlctara P(p or 05.01'2004 1.' Ns 1 (06 yrBepxAeHI'IlI

ynuQurylpoBallgbx $oprt nepnuuuoft yuernofi AoKyMeHTuuIulI rro y'IeTy rpyAa I'I ero oIIJIaTbD:

- flocranoBrrenlre focronacrara PO or 24.03.1999 r. J,{! 20 <06 yreepxrelruE rloptilKa

npr.rMegeHlrx ynra([nqupoBaHgbrx Qopu nepeuunofi yuernofi AoKyMeHraII]I]l);

Ilpuras fnasHoro apxr{BHolo yrpasneHllll cccP or 23.05'1988 f' Ns i3

<foCy.UapcTBeIIHat c?IcTeMa ASKyM9HTaUI'IOHH9TO o6ecneqenl'It yrrpaBrtenu-s' OCsOnEIe

[oJroxegnt. O6que tpe6oeaur,rfl K AoKyMeHTaM LI crryx6arra AoKyMeHTaIII{oEHoro o6ecneqegns":
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(O6qepoccgficrd gaccrifncatop )npa3regsecnoi1oqYenrarrr'F' OK {-)11-v-:-

yreepxaemrd floqranos.leFEev foccranragra I@ oT'-10-ll'199-1 r' ]& 199'

<Ymr[ropoBaEEa.s cEcreva JOryYeETa|TFE' YmQrrrg'poran-m GECTEJa

oprarrr{3alFoH-lro-pactropsETeJcEofi .AoIcyveETaIIEE' Tpe6onamr x or@pr:emo ]orFeEroB

|OCT P 6.30-2003>, YrrePxa
65-CT;

- <,{enonpou3BoAcrBo E apxEBEo€ trelo. epvEEEI E onpe,ile-IeEE ' focT P 5l l'tl-98))'

yrBepx,4eHntfr llocranoBrreHreM foscTalrilapTa PO or 27 -02-1998 r' Ns 28:

- |OCT l7gl4-72 O6noxxn Aen ArrreJrbgbD( cpoKoB xpagegtrf,' fmn' pa3lroBurorocrll'

TexHnqecKlre 'rpe6os aFrlr.fl, yreepx,uenrrd floctanonneHtreM focylapcrBellnoro KoMHTeTa

cTaIIAapTos Coeera Murrucrpos CCCP o"r |7.07 .|972 r. Ns 1411;

<flepeverrr TI{[oBbD( y[paBnelilIecKl{X AoKyMeHToB, o6pa:yrcurrxca B [poqecce

Ae.f,TeJIBHocTII IocyAapcTBeHHbD( opraHoB, opftuloB MecTHoro cardoyflptlBfleHll.tr ll opraur,Isauui, c

yKa3aglreM cpoKoB XpaHeHIIt), yrBepx,Uennrnl upIIKa3oM MnnucrepcTBoM Kynrryprr P@ or

25.08.2010 Ns 558;

- <ocnosHbre flpasr,rJra pa6oruI apx]IBOB opIaHU3aIIufi>' o4o6peHHble pe[IeHI',IeM KOnreruu

Pocapxuna or 06.02.2002 r-

1.3. flopa,uor vr [paB]Ina pa6oftt c AoKyMeIITaMI{, ycTaHoBneIIHbIe flofloxeuueu',

o6sgarenrubr Ann Bcex corpyAHrrKoB f'oy (IIIK.JIA Ns 72 f.o. A.HEI{K>. corpyAHI'IKrI Hecyr

IepCOHaJIbIIyIO OTBeTCTB9HHOSTb 3a BbI1OJIIISHIIe rpe6oaannft nacrOsqerO fIOnOXeHI'Ifl'

1.4. Henocpe,qcrBeHHoe BeAeHI'Ie Aenonpoll3BoAcrBa s fBoY (IIIKOJIA ]'1b 72 f'o'

AOHEUK) Bo3JraraeTcf, Ha coTpyAHIIKa' Ha3HaqeHHOIO oTBeTcTBeHHbIM 3a BeAeHI{e

Aenolpolr3BOACTBa, roroprrfi o6ecnewsaeT yqeT lI npoxox'4eHlle AoKyMeHTOB B ycTtlIIoBJIeHHbIe

cpoKlr, nn(poprvrupyeT pyKOBOACTBO o cocTof,HI',IH IIX UCIoJIIIeHIIS' ocyIqecTBJUIeT O3HaKOMJIeHIIe

coTpyAIIIIKOB c HopMaTHBIIbIMI',I U MeToA[tIecKEMLI AOKyMeHTaM!I IIo Aenolpo]I3BOACTBy'

1.5.o6rqufKoHTpoJIb3aAoKyMeHTaII?IoHHbIMo6ecne.IeHueN,IAeflTeJIbHocTI,IfBoy
(IIIKOJIA Ne 72 f.o. AOHEIIb, ga co6moAe'reM eAunoi clrcreMbr Aerrorpo'3BoAcrBa

MeToArrrrecKoe pyKOBoAcTBo pa6orofi c AoKyMeHTaMn I{ o6yuenue pa6ornurOn ocHoBHbIM

rpe$onanntM K COCTaBJISHI,II6 u o6opory AOKyMeHTaIIlM Bo3JIaIaeTc{ Ha A}IpeKTopa'

1.6. orsercrnennrrfi 3A BeAeHI'Ie AeJIO[poI',I3BOACTBa HeceT A]ICq]Iln]IHapI{yIo

oTBeTcTBeHHOCTb 3a BbmoJlHeuue rpe6osaH[fi flonoxenufl IIO Aeno[po]I3BOACTBy' coxpaHHocTb

HaxoArrrllrxcfl y Hero crryxe6urx AoKyMeHroB' 06 yTpaTe AoKyMeHToB HeMeAneHHo

AoKnaAbrBaercs Ar',IpeKTOpy'

1.7. Ilepeaatra AoKyMeHTOB ra Ux ronnfi a6onrurau cTopoHHI',IX OpraIIlI3aIIUfi AOnycraerct

c'pa3peileHusAI{peKTopauy[onHoMoqeHHbIMI,IMnI,IqoMgaI,IcKIIotIeH}IeMcJryIIaeB'
npeAycMorpennbD( 3aKoHoAareJIbcrBoM Poccr'Iftcxofi Oe4epaqun'

1.8. flpu yxoAe oTBeTCTBeHHOTO 3a AenolpoI',I3BOACTBO B OTIIyCK', y6rrruu B KOMaHAIIpOBKy'

yBonbHeHrr vrr4ltyr [epeMerqeHur (nepeno4e) uuerouuecf, y HeIo.uoKyMeHTbI IIo npllKa3y A]IpeKTOpa

repeAarorcc APYIoMY Pa6ornurY'
1.9. flpat4 o6sgaHHOCTlI lt oTBeTCTBeHHOCTb coTpyAHIIK4 OTBeToTBeHHOTO 3a Be'ueHEe

AeJro[por[3BoAcTB4 OIIpeAeJI'IOTCS AOIXHOCtnoi ]IHCTpyKIII(eil u rpyaoBblM AOIOBOpOM'

2. Ileln rr 3aAarr[ AeJro[pon3BogcrBa

2. 1. IIem AenorPol{3BoAcrBa:
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- AoKyMeETarIEoFHoe oQoprc.reme s osecneqerrle -fecre-Iluocrr E'F3BrrEr fEO!
(IIIKOJIA Ns72 f.O. AOI{EI-[O>:

- o6ecueqerrne troJrHoro coorBercrBrq .ilox)adegTalbnoro oQopcrerur :efcrgFm4t
3aKOrroAaTeJrbcTBy r,r opraEE3arFoEHO-qpaBOBEL\l EOPvav Ea ocEoBe Ectr(Llb3oBaHxl coryercmor

TexHlrKrr I,I aBTOMaTlr3aJU{E.

2.2. 3aILa,m Aenorpolr3BoAcrBa:

- co3Aiurue 6asu Arr rpaltorHom cocrzrn-reuEr. oQoprmemx: xpaEeHE oQrrqsammm

AOKyMeHTOB;

- o6ecne.reHlle xpitttelg^vrg. rt rrpIIMeHeHEtr treqarE B coorBercrBnv, c HopMarrBHbIMlr

Tpe6onannrlrau;

- rroBbrrrreHr{e ypoBHr rercrosofi y[paBJrenqecrofi Kynbrypbr qJIeHoB aAMl,rur{crpaq}I[;

- o6ecueqeuue rouSuAenrlr{aJrbnocr}r Jr}rqHbD( AarrHbD( corpyAHlrKon n o6yuarou}rxct.

3. Ilpnnqnnbr AeJro[porr3BoAcrBa

3.1 . ,{ocryrlHocrb rI co[ocraBl,IMocrb yqerubrx AaHHbrx.

3 .2. CsoenpeMeHHocrb nepBI,ItIHofi o6pa6otrul lruQopMallnu.

3 . 3 . CucteMarll3allut IrIKoJIbHbx AoKyMeHToB.

4. (Dynrcqnrr AeJrorporl3BoAcrBa

4. 1 . r{oryrvrenTllpoBaHl{e ylpaBJlenqecroft AeflTeJlbuocr}l.

4. 2. r{onyueHT}rpoBaHl,Ie rpyAoBbrx npaBoorHourenrafi .

4.3. O6pa6orKa rI repeMeIrIeHI,Ie AoKyMeHroB.

4.4. PerucTpaqHs AoKyMeHTon, o6ecneveHr{e AoKyrraenrnofi unQopruaquu, yqeT r{ arIaJI[I3

AoKyMeHroo6opora.
4.5. KourpoJlb I,IcnoJrHeHIds AoKyMeHToB.

4.6. KorvruuorepHoe rcroroBJreHrre, KorrupoBaHlle Ir pa3MHox(eHrle AoKyMeHToB'

5. Bnau AorryMeHToB' nprrMeHqeMbrx B

rBov dIrKoJrA J\b 72 r.o. AOHEUK)
5.1. OpranusaqEoHHo-rrpaBoBbre AoKyMeHTbr 3To KoMnJIeKc B3zMMocB.s3aHHbrx

AoKyMeHToB, perJraMeHTlrpyrcqxx crpyKTypy ,3a4arrvl, (pymqnu IrIKoJrbI, oprarrlr3alll4lo ee pa6orbr,

npaBa u o6ssaHHocrrr r,r orBercrBeHHocrb yqacrHl,IKon o6pasouareJlBHoro npoqecca. B fBOy
(IIIKOJIA ],1b 72 f.O. AOHEL{K> cyuecrByror crreAyrouue BI,IAbr opra}r}I3allnoHHbrx AoKyMeHroB:

- Ycrae - cBoA rrpa3rrJl, peryJrnpyrorllrx AetreJlbHocrb ITTKoJIBI, ee B3arlMoorHolrreHut c

4pyrr,rrrau opraHr,r3arlrrfiMrr r,r rpax,uauaMlr, npasa r o6sgaHHocrr( n c(fepe rocyAapcrBennofi rana

xossfi crneHnofi Aesrerbuocrr'I ;

- Jluqensl{fl Ha rrpaBo BeAeHr{s o6pa:onarelrnoft AetTenbHocrl(;

- CsI,IAereJIbcrBo o rocyAapcrseHHoft aKKpeAl{rarluu;

-.{olxuocrHalr r,rgcrpyKrllrs - opra}ru3arluonnlnl AoKyMeHT An[TeJIbHoro rrJII'I nocrotHHoro

cpoKa 4eftcrnnr, B KoropoM orrpeAeJreHbr rexHl{rrecKl{e, Qnnanconue cropoHbr AetreJlbHocrH

AOnxHocTHbrx nlrq;

- Illraruoe pac[]rcaH]rg - AoKyMeHT, 3aKperrJullou]rfi AoDKHocrHofi n qncnenurrfi cocraB

rrrKoJrbr c yKiBaHr{eM Qonaa sapa6oruoft rrJrarbl (raplrifurallut). B IrrrarHoM pacm'IcaH]tl'r
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yKa3brBarorcs trepeqegb.uoJDruocrefi. cnerewnq o Ko-rrqecrB€ IIrrarHbD( elEHEu--B rrynQnntrrr
yKa3brBttroTct, AoJDICEOCTHbTe OKJra,ulL Ea'il5aBr(E:

- flparma BEyrpe.ffiero rpyAoBoro pirctroP{.txa:

TexsrsecK[E [actroPT;

Korurerrunsnri' 4oronop.

5.2. CranaapTlr3lfpyro4{e AOKyMeHTbT - AoKyMeHTEL OrrxcbrBarornse n[nueccBr: cBs:xlHEbre

c ocnosgofi AerreJrbuocrbro rrrKoJrbr (npoueccwr'ri)..u6o Ee cBr's:ruuylo c ocsossof,.qeqreJlEEocrblo

(neupoqecursfr). 3ro 4oxyrrreHr, Koroprffi cmsaaprrsnpyer pa6ory s IEOY (IIIKOJIA Ns 72 f'O'

AOHEUb. CyrUecrnyroT cne[ylorryre BEUbI crdE UapTE3EpyIorIID( AoKyMeHToB:

- flonoxeHlre - ero upanonofi aKT, otrpeAeJrtroryE noprlor o6pa:oBatrvIs' 3a,AaqI'I,

o6sgagHocrr{, npaB4 orBercrBeHHocrb r{ oprauri3ar[ilo pa6oru fBOy (IIIKOJIA JS 72 f'O'

AOHEIIb.
- Irlncrpyrqrir - 9To HopMaruBHrrft 4oryrraeHT, c IloilraroBblM orlncaHlreM onpeAeneHHoro

ne6olruroro upoqecc a, aeitcrvut'.
5.3. PacnopxAareJrbHbre AoKyMeHTbr AoKyMeHTbI, Koropbre (furccupyrcr pelneHrlfl

aAMgHr,rcrparr,rBHbrx u opfaHH3arllroHHblx BoupocoB, a raKxe BO[pocoB yrlpaBneHl{t'

'Y sgaraNaoAeft crBvts, o6ecneqeulrr u perynupoBaHlrt AetreJlbHoctn |EOY (IIIKOJIA J\b 72 f'O'

AOHEIIK>. Pacnope,UrrreJrbHbrMr{ AoKyMeHTai\r}r B mKoJIe tBJrf,Iorct: rIpHKa3 }I pacnoptx(eHl'Ie.

- flpmas - npaaonofi aKT, lr3AaBaeuui 4upexropoM Arfl perlreHl{t ocHoBHbrx }r oneparrlBHbx

BorlpocoB AesrerbHocrpr |BOY (IIIKOJIA llb 72 f.O. AOHEIIb'
- PacnopaxeHr,re - npanoeofi aKT, r,r3AaBaerrauft pyronoAl,ITeneM yqpexAeHux,4eficrnyrcIql'IM

eAHHoJrrrqHo. flpanou pr3AaBarb pacuoprxeHl,Is Moryr HaAeJunbct 3aMecrllTenl{ pyKoBoAI4Tent

opfarrl,I3arlun no BolrpocaM r{x KOMITeTeHIIIAU.

5.4. HnQopMarl?IoHHo-crpaBoqnble AoKyMeHrbI:

npoToKoJIbI, aKTbI:

i *ffiffi""ocr4ryaqlrnr{Ap.
clpaBKlr:

. yAocroBeptlolqne rcpuAllqecKue (fartrr;\# 
: lJ]dffiffi:;Jil,TilJ;;':1:ffi""ii#:'":,?*:1"#::.prarr'3arrurc;

. . o Qarrax urn co6rrru.f,x B xr,I3HeAetrerlbHocrlr fBOy (IIIKOJIA Ns72 f.O' AOHEIIb'
-AOKJIaAH6Ie;

. o6rscHl,rreJlbHble 3arIlrcKLI ;

-crryxe6nrre ulrcbMa;

- 3atBKIA.

5 . 5 . Vqe6no-rreAaror[qecK]re nnif oprvrauuoHHble AOKyMeHTbI :

- an([anurnat KHtIra 3anllcu o6yvarorquxcr;

- Jrlrtrrrble gela o6y-ratouuxct;

- )KypHaJIbI sJIeKTllBHbfx KypcoB;

- x(ypuanbl Kpy)KKoB OAOA;

- xypHanbl yqera saH-rrllfi LrHAllBrr,4ytl'Jrbnoro o6yueum;
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- xgrpE:ulEr ) reTa 3aMerueIrHHK ypoKoB:

- xcypEzul perEcTPalm trPErca3oB tro yqafllArcs:

- KEE1E frera 6ramcoe E Bbl.ratm arrecraroB o6 ocsoBuov o6merr oOpreonam E l*ra o

cpe.FeM o6qeu o6pasonaxm;

- KHTIFa rrera,@DKeEEtr rrarrtE-xct:

- cnpa3Krr no pe3yJrbraraM qpoBepoK o6palonareuEoro [potrecca:

- Krrl,rra garraecaliltft rl [peAroxewrri qscnelcrrpyloun( i-IEtr;

- KHI{ra npoToKonoB neAcoBeToB;

- nporoKonbl coBeqilrufi npu 4rpeKroPe.

5.6. .{oryuenTbl no rpyAoBbIM rlptlBoorlromeHr{tM:

- rrplrKtBbr rlo nErnroMy cocraBy;

- Jrr{lrrrble AeJra corpyAHI,IKOB;

- nplqHble KaprotlKlr corpyAulrKon Q. T-2;

- xypHan perurcrpallurl TpyAoBbx AoroBopoB u cornalreuufi.

6. Ilopngorc parpa6ornrr, rroAroroBKu H corJracoBaHrrfl AoKyMeHToB

6.1. ,{oxyueHrbr AoJr}Knrr 6rrrr oif oplanenu no ([opr"raM, rlpl,IHtrrnra e |BOY (IIIKOJIA J'lb

72f .O. AOHEUK) - Ha Jrucrax ,{4 c JrororrrfloM rr peKBrI3]rraMIa ITIKOJIrI.

6.2. Cranlaprn3r{pyrculre, pacrop.s,qr4TenbHbre AoKyMeHTbI rI AoKyMeHTbI ro rpyAoBbIM

rrpaBoorHolrreHr{.f,M }BAarOTCt roJIbKO 3a noAllucblo AI'IpeKTOpa.

6.3. Oprarrpr3arlrroHHo-[paBoBbre AoKyMeHTbr yrBepxlarcTct roJIbKo ArIpeKropoM.

flepe.renr AoKyMeHroB fBOy (IIIKOJIA l\b 72 f.O. AOHEIIb, rloArlexarrlux

yTBepxAeHlrro AupeKTopoM :

- roAoeofi KaJIeHAapHuft nran fBOy (IIIKOJIA Ns 72 f.O. AOHEUK>;

- vqe6nufi nnan |EOY (IIIKOJIA J\b 72 f.O. AOHEIIb;
pac[PrcaHrre ypoKoB;

pacllncilrlle KpyxKoB, gJreKTr{BHbrx KypcoB;

pacrll{caH}re KoHcyJIbraIIEfi ;

rrpaBr.rrra BHyrpeHHero rpyAoBoro pacnopt4Ka corpyAHmoe |BOV (IIIKOJIA J'lb 72 f'O'

-v AOHEUb;
AonxHocrHble LIHcrpyKIIuu coTpyAHHKoB fBOy (IIIKOJIA Ns72 f.O. AOHEIIb;

- r,rHcTpyKIII,Iu IIO OXpitHe TpyAa;

_ [oJIox(eHI,Ie o [op''4Ke ycTaIIoBJIeHI,I,'{ cTIrMyJIIIpyrcqnX BbI[JIaT;

rrporoKoirbr reAarorurqecKr.rx coBeroB fBOy (IIIKOJIA Jt 72 f.O. AOHEUK> u ap'

6.4. I,In(popMarlproHHo-c[paBormbre n yue6no-neAaroruqecKre uuQopMarl]roHHbre

AoKyMeHTbr MoryT co3AaBarbcs, nepeAaBarbct Ia [p]IHI,IMarrcs rro6rn'Il'I Apyrl'rM]r corpyAH]rKaMI'I,

o6ogna.renHbrMlr B coorBercrByroqux [p]rKa3ix, ]rncrpyKqrltx ]r Apyr]rx AoKyMeHTtx fBoy
(IIIKOJIA Ne 72 f.O. AOHEIIb.

6.5. ,{oryrraeHTbr Moryr 6rrrr otfoprr,rneHbr KaK Ha 6ynaaxHbrx, raK H Ha sJreKTpoHHbD(

HOCHTEISX.

6.6. ,I[oryrraenrsr AOnXHbr 6rrrr [peAenbHo KparKI{M}r n f,cIrbIMI'I UO COAep}KilrMro'

BcecropoHne o6ocnoBarrnblMlr I'I orpeAalcTlrpoBarrHblMlr'

6.7. OrsercrseHHocTb 3a KaqecTBo noAfoTOBKI{ AOKyMeHTOB U AOCTOBepHocTb

coAepxarqExcr B Hr,rx cBeAeHr4fx Bo3naraeTcr Ha JIfiII, nOAI'OTOBlrBrIrlIX [poeKT AOKyMeHTa 
s



6.8. OrseTcTseEHocTb 3a KaqecTBo tro[omB]eFrr-rx K Ectro--IHeHEIo ]oSf{eEToB

Bo3naraercr Ha Arpercropa I-BOY (IIIKOJIA }le 72 f .O. AOIIIIIC"-
6.9. flocneAoBaTeJrbHoc-rb AeECTBd E IIpaBE-Ia yqpae]eE-Fs f,oryYeE-rauei'

6.g.l.flpoerr AoKyI{eETa pa:pa6arrnaer goTpyffi-rrg-nsaTop -u6o' eclx sFBrrEfiopo\{

{BJrreTcr BblmecTo{qee Jlr{qo, TO COTpyru(, Ea3HaqeHH-I-rr nEpelcroPov'

6.9.2.,{oryrraent KoppeKTlrpyercs' coilIacyeTc.f, c aamTepecoBauHbl}m coTpy'uroaufl' E

yrBepxAaerct y Al'rpeKTopa.

6.9.3. Konrponr BbmOIHeHILf, AeftC'rBd. E3JIO19HH6D( B AoKyMelrre' oCyIqecTBJLf,eT

AoJrXrrocTHOe JIlIUo, yKa3aHHoe B AoKyIueIITe, K KoTopoMy oTHogrnTct 'UaHHbIIi AOKyMeHT'

6.9.4. ,{anusle o pe3yJIbTaTD( BbmomleHtrt Ae[cTBHft, I'I3JIoXeHHbrX B AoKyMeHTe' I{

KoppeKTllpyrcngx u (urm) [pery[pexAalory{x AeftcTB[JtX IlepeAaloTc'f, oTBeTcTBeHHoMy JI]I{y rro

KOHTpOJTTo 3a BbmoJrrreHr'reM Aefi cTBI{ft , L[3JIOXeHHbD( B AOKyMeHTD('

6.10. [ocryn K I{HOopMaIIr}I, pa6oTa c AoKyMeHT€lM}l' coAepxarrll'IM}I cJry)Ke6nyro rafiHy n

flepcoHanbHble AarrHble.

corpy.unmH fBoy (IIIKOJIA Ns 72 f.o. AOHEI{K> rarraeror pa3rl',rtlHBle rIorIHoMolMt Iro

AocTyIIy K I4HO9pMaULI9HH6IM pecypcaM (n r.u. AoKyMeHral\d)' Kareropuu IIoJIb3oBareJIeil ra ypoBHII

Aocryna perrlaMeHrllpylorcf npLIKa3oM AllpeKropa fEOy (IIIKOJIA Ne 72 f'O' AOHEUK>>'

7. Tpe6onaHrrfl K oQopMrenuro AoKyMeHToB

7.1. K PeKBlr3IrrtlM AoKYMeHToB:

7.1.t. EAlrnctso rpaBI'IJI AoKyMeHT]rpoBarrEt

o6ecnequnaercs rIpI4MeHeHI'IeM yHI'IOlIqlrpoBaHHbrx Qopu

rpe6onanrnsrr,ru f O CTa;

7.1.2. Kaxarni BlrA AoKyMeHra AonxeH I'IMerb crporo orlpeAeneHHble peKBlr3l4Tbr,

cra6l4nbHblfi nopaAor ux pacflonoxeHrlt E o(bopMneHuff'

7.\.3..{aroii AOKyMeHTa tBJIteTcfl AaTa ero IIOAn]IcaH]Ifl; IM AoKyMeHTa' [pI'IH]IMaeMoIo

KOJrJrefpraJIbHbIM opralloM, AaTa er.o IIpI{H'THS; ILIIA yTBepx'qaeMoro AoKyMeHTa I.ATa

yTBepxAeHW. [a]ia AOKyMeHTa IIpocTtlBJIf,eTcs AOnxHocTHbM JIIIIIOM' [oAIII',ICbIBaIOIq]IM I',IJI]r

yTBepxAaroIqI{M AOKyMeHT.

1.1.4..{nr 4Oryrr,reHTOB, COCTaBJIeHHrIX COBMeCTHO C HOCKOJIbKLIM}I OpraH}I3tUILIgM}1' AaTOI{

AOKyMeITTa .f,Br-f,eTcs AaTa noArI}rcaHI'It ero nocneAHefi opraH[3au]refi '

7.1.5. oco6sn,r cnoco6oM BB9A9HES AOKyMeHTa B AeficrBIIe flBrtercs eFo yrBepx'qeHHe'

,{oryrr,reurbr yrBepxAaer AI'IpeKTop'

7.1.6. Ha 4oxyrvrerrTax, IlgAnex(tilInx yTBepx,ueHIIIO' rp1ao yTBepxAeHI'IlI 11pocraBffeTcf B

IrpaBoM BepxHeM yrJry nepBoro JII{CTa AOKyMeHTa'

7 .1.7 . Bn:uponanue npoeKra AOKyMeHra rpoBoAI4TCS npll Heo6xoAI',IMOCTH OqeHKII

o6ocnosaHHOCTH AOKyMeHTa, COOTBeTcTBItfl ero [paBoBbIM aKTaM I{ paHee IIpI'IHtrIbM peIueHI{',IM'

7.1.8. Busa npocTaBJIteTCt B HI,IXHeft qacTII o6opornofi cTopoHbl UOCJIe'uHefo JI]ICTa

rrOAnlrHHIlKa pacuOptU[TeJIbHOFO IIpaBOBOTO aKTa' Ha npoerTe 3aKoHoAaTenbHoro aICT4 Ha

BrIyTpeHHeM AOKyMeHTe !I Ha KO1II14 oTIIpaBJIf,eMoIo AoKyMeHTa', BU3bI IIpOcTaBJUuoTcs IIa JI]IUeBofi

cTopoHe AoKyMeHTa.

7.l.g.3arr,reqan'', oco6ble MHeHnns lI Ao[ongeHl4f, K IIpoeKTy AoKyMeHTa o(fopwtnoTcs Ha

oTAeJrbHoM JprcTe. 3arn4e.raHu-s AOKJIaT'rRaIoTCt pyK6BOAI'ITSJIIO, IIOAIII',ICbIBaIoqe}ry AOKyMenl'

7.1.10. CorracosaHtre AOKyMeIITa o([oprr'rnaercr BI{3Ofi Ha AOKyMeHTe vfiI] rpEoov

COUIACOBAII}I'.
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7.1.11. ConracoBauEe qpoeKra JoKyl{enra qpoBoJnTcs c opraEavx }TpaBleFFq E

opmEE3aIIEs]\fi. EETepeCEI KOTOpbD( B EeM 3aTparmaroTCl - nngrrrsee cor-IitcoBaEEe-

7 .1.12- Bsenrgee couracoBanEe,uoKyMeETa oQoprerrercs coorB€T -crB\lom{ rpg(bov. fpxO

COTJIaCOBaEEfl BKJIIOqaeT n Ce6S CJIOBO <COnraCOnanO,). EaEveEOBaEEe.IO-TffiOCTE -If,Ua C f,OTOpbL\[

cornacoBhrBirerc.tr AoKyMeHr (eKffoca-s Eaf,MeEoBaEEe opI-affJarIEE). -ucqvro rroJrrrcb.

pacnrr(ppoBKy tro.@crr E .uary couracoBanr EJE Ea3BaEEe ;IoKy{eETa tro.zlTBep)ruIarcqero

coHracoBarrEe n ero AaTy.

7.1.13. fpuQ coruracoBaunfl pacnonaraercs B neBoM BepxHeM yrJry AoKyMeHTa.

7.I.14. Pesorrorp.f, - KparKoe rracbMegHoe nop) reqre, [o.UoroBJIeHHoe rlo rIToraM

paccMorpeHr{f, rrocryrrnBmero B yrrpexAegne AoKyIueHTa. Pesorloqns o(foprvrnrercx

HerrocpeAcrBeHHo Ha AoKyMeHTe - na ceo6o,uoM Mecre rnrqesoft cropoHbl nepnofi crpaHIaIIBI.

7.115. Peaoftor[ns BKJrroqaer n ce6.f, cBeAeur{r o6 lrcnonnplTeJle nopyqeHl{t (nanueuonanue

ero Aonxuocrl{, Qarrarnnnx, }rH}rUuaJrbr), co4epxauue nopyqeHn.f,, cpoK llcttoJIHeHI'It, HaI{MeHoBaHrIe

AonxHocrrr JrlrU4 orAaBmero [opytreHue, efo Jrr{tllryrc lloArlucb ]I pacmutfponry, 4ary. Ecrur

pe3oiloqns [peArronaraer nopyqeHrre Anr AByx rl 6onee JI]Iq, orBercrBeHHbIM rIcuonHI'ITeneM

sBJIreTcr Jrlrqo, yKa3arrHoe B rIopyqeHIIE nepBbIM.

7.I.16. Ha 4oryrvreHTax, He rpe6yrcqux yrasaunfi no [c[oJIHoHI4IO I,I I'IMerOU]IX TI,IIOBbIe

cpoKn r,rcnoJrHeHr,rr, B pe3oJrroqurr yKa3brBaroTcr r,rcrroJrHHTeJlb, IIOAIII4Cb [tBTOpa pe3oJIIOqn[, AaTa,.

7.I.17. B crryuae, ecnr{ AoKyMeHT coAepxrar rrpunoxeHux, 06 gToM AoDICHa 6rrrr cAenaHa

ccburKa B AoKyMeHre. flpunoxeHr{r Aonxnbr }rMerb sce Heo6xoAI,IMbre Arrs AoKyMeHTa peKBl{3rrrbl.

7.1 .18. Ecnr npnloxeHr{fl B TeKcre He Ha3BaHbr, To B KoHIIe reKcra AoKyMeHTa neo6xo4mao

rlepeql,IcnnTb I,IX Hul3B€tHI{t, KOJIHqeCTBO JILTCTOB rI SK3eMrIJItpOB Kaxloro.
7.I.I9. flpn naln.rur,r HecKonbKr{x npunoxennft x pacloptuurenbHoMy AoKyMeHTy Ha HrIX

[pocraBntlorct nopsAKoBble HoMepa: llpunoxeuue 1, flpunoxeHlle 2 v^t.!,.

7.1.20. ,{orcyuenru rroArrrrcbrBruorcr Ar,rperTopoM vrlwr JrIdIIoM, ucrrorHqrorlnM ero

o6ssaHHocr[, a raKxe r.rHbrMr{ Jr}rrlaMr,r, B coorBercrBulr c 3aKoHoAareJIbcrBoM P<D. He pa3peltraerct

noAnr{cbrBaTb AoKyMeHTbr c npeAnofoM ((3a)), npocTaBlst Kocyn qepTy LIJILI Apyrne 3HaK}I [epeA

HarrMeHoBaHr,reM AoJrxHocrr,r. ,{oryrvreHr 6es noAuplcr{ He rlMeer Iopl,IA}Iqecxofi cranrr. floAnucr

ArrpeKTopa cKpenn.seTct reqaTblo yqpexAeHat.

7.I.21. Orrracr [errar]r 3aBeprer rroAJrrrHHocrb noArllrcu AonxHocrHofo JII'Iqa Ha

AoKyMeHTirx, yAocroBepf,rorqux [paBa nnq, Quncl4pyroq]Ix Sarrrr, cBt3arrHble c (fnuancoBblMll

cpeAcTBaMrr, a raKxe Ha r.rHbx AoKyMeHTax, npeAycMaTprlBaloulltx 3aBepeHue noAnunuoft rloAnlrcH.

flepevenr AoKyMeHroe |BOV (IIIKOJIA Ns 72 f.O. AOHEI-{K>, na Koropbx craBr{rct rerrarb:

- ycTaBHbIe AoKyMeHTbI;

TpyAoBbIe KHlrxKlr;

- xapaxreplrcTllKH, c[pilBKr{ ;

- aKTbI CAaTIU-IIpUeMKII I,I CnUCaHnS;

- BbrrrlrcKlr H3 AoKyMeHron fBOV (IIIKOJIA l',lb 72 f.O. AOHEIIK> n I4x Konrn;

- rapautufiHble nucbMa I,I AoBepeHHocrI'I;

- AOrOBOpbr;

- rlpuKa3br.

7.I.22. flpu unepeHr{u coorBercrBr{f, Kon}r}r AoKyMeHTa IIoAJTHHHI,IKy Hrxe peKB]r3l{:ra

<floAnucr>) npocraBJrrror 3asepr{TeJrbrryn HaAn}rcb: <Kouprs BepHD; AonxHocrb nl{u4

3a3epr,rBrrrero Kon[ro; nuqrryrc [o.ur]rcb; pacmr.ISpoBKy noAnucu (unuqnalrr, Qarvrunuro); 4ary

3aBepeHr,rr 
7
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7.1-13. Orvetxa o6 acno-mre--Ie BrLroqaer B ce6s rr'Fr'a-rhr E $armrroo Ecno-rgrreas
.f,orgYeETa E Eovep ero rer@ona Orverq- o5 acno-wre-re pacno--rztftlror Ea --rErIeBoE ru
o6opornoi cropone trocre.f,Hero,-racra.;roKlanerra B --reBov EEriEev ]T-rr.

7 .2. K reKcrav .roKlyerroB :

7 .2.1 . C-re,eosame Eopvuu oQrora-nno-Je--roBoro crt--ra pew :

- KparKocrr E Tormocrb Ealo)KeEE nn@opvarrnn. Eclcttoqerqe.f,Botroro ro.-IKoBzlHr.rJI:
- o6rerrmnocrb E AocroBepnocrb ra$opvamr:
- cocraBJIeHEe, tro Bo3MoxHocrE. rrpocrbD( (r.e. co,repxanfnx o,uEH Borrpoc) 4oryrvreHToB AJrt

o6nerceEnt E ycKopenur pa6orrr c rrnMrr. a rarcffe cnoco6creyer rrpaBr{nbuoMy (fopuraponaH}rro
JC.]I:

- crpyKTypnpoBalrl{e reKcra Ha cMbrcJroBsre qacrr4. B nepnoi yKrnbrBarorcff ocHoBaHr4fl. urrr
TIpEtIHHbI cocraBneHl'I-f, AoKyMeHToe. Bo nropoft qacrr,r r,r3Jrararorcr pe[renrrr, pacnoprxeHu.s,
np€4JloxeHltf, , MHeHI{n, BbrBoAhr, npocr6rr;

- Hcrlonb3oBtlHl'Ie rpaQapernbrx H TlrrroBbx reKcroB [pr4 onr{caHrrz rroBToprrorrJr.rxcs
ylpalneHqecKrrx crrryaurfi .

8. rlpann.rra noAroroBrcn n oQopMreHr.rq AoKyMeHToB
8.1.llpuratu.
8 8.1.1. flpma: - npaBorofi aKT, H3AaBael"mrfi AEpeKTopoM Anr peureH[s ocHoBHbD( H

oneparHBHbD( BonpocoB AerrenbHocrlr o6rUeo6pa3oBarenbHoro yqpex,qeHvrfi., rBJrrercr oAHr4M r{3
eaxHeftmnx AoKyMeHToB yrrpexAeHur.

8-1.2- flpnxas rrcAaerct pyKoBoAI,ITeneM yqpexreHr,rr. OH ncryuaer B cLrJry c MoMeHra ero
roArr.rcaHlrrr Ar4peKroporra |BOY (IIIKOJIA Ns72 f.O. AOHEIIb.

8.1 .3. OQopnanxerct rrprlKa3 Ha JIrIcre (fopuara ,A.4 u 4onxeH ]rMerb cneAyroque peKBr.r3rrrbr:

- HrMMeHOBrUrlre yqpexleHr,rs;

- HftrrMeHoBaHr,Ie Br4Aa AOKyMeHTa;

- AaTy r.r HoMep AoKyMeHTa;

- MecTo r43AaHUr;

_ 3tITOJIOBOK:

_ TEKCT,

- orMerKy o npznoxeHura (npr.r nalnuuv);

- noAn}lcL;

- fieqaTb;

03HAKOMJIEHI,IE.

8. 1 .4. Har,rMenosaHlle opraHl{3aur,nr oSoprranxercf, B coorBercrBrar.r c Ycrasoru.
8.1.5. llpuraa neqaraercs Qraroarna cnoco6orrr. KaNaa"s crpoKapeKBrr3LtroB Harrr,rHaercf, or

nenofi rpaHuIIBI TeKcroBoro noJlt. Bepxnee rrone AoKyMeHTa AonxHo cocraBJrrrb 1,5 cM, Hr{xHee
1,5 cu, JIeBoe 2,0 cv', [paBoe 1,0 cu. [arao(fopMJrrercr apa6crrun qnsparrara, HoMep cocror.rr r{3

3HaKa J\b n noprgKoBoro HoMepa rrpuKa3a.

8.1.6. Hyuepaqrat [pI,IKa3oB npor,r3BoA[Tcs B BaJroBoM nopr*me c f,rrBaps no:exa6pr n

IlpeAenilx foAa.

8.1.7. Hyuepaqr,rs npLIKa3oB rlo yqzr'rnMcr rrpor3BoJrrcs B Er€L-roBov tropsJie c snBaps uo
aera6pr B npeAena( KaneuAapHofo FoAa.

8. 1.8. Mecro H3[alvs,rpr,rKa3a - AoHeqx.

v
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8.1.9. 3aroroeor Aon)KeH KparKo 14 Tortrro' orpararb coAepxanne reKcra trpffia3a

3aronosor, Karc rpaBr,rno, QoprrryJtrrpyercr B rrpe.qJrolrnoM n44e)Ke. 3aronoaoK neqararor o6nrmnr
urpusrorra, c a6sartglru orcrytroM 6es xaBbrqeK, pacnoJrarat ot nesoi rpanrrt;r Jrrcra. 3arolonor,

cocrosrurfi ug .@yx u 6olee crpoK, pacnoJraftrror Ha crparuqe qepee oAI{Ir MexcrporlnbtrZ nlrrepBaJl.

Touny B Korrrle 3aroJroBKa He cfttntr.
8.1.10. Tercr orAersercr or 3aroJroBra rpeMr MexcrpotmbrMlr [rlrrepBaJruMrl, neqaraercs 12

Times New Roman, trepe3 o4nuapnrnl lrJrpr rroJryTopnufi Me)Kcrpotmrrft nnrepnaJl TeKcroBoro rroJlt

u BbrpaBHr{Baercr uo nesofi u npanofi rparruqaM TeKcroBoro rrors. llepna-e crpoKa a6salla

HarmHaercr Ha paccrosntru 1,25 cu or nenofi rpanlrqbl TeKcroBoro rroJrt.

8.1.1 1. Terccr rprrKa3a cocrolrr lr3 AByx .racreft: KoHcrarapyrorqefi Ir pac[optArrelrnofi.
8.1.12. B roHcrarupyrouefi qacrra KparKo lr3Jrararorcr rlenu v 3a4aq:r^, (fanruI u co6rmra.e,

[ocJryxrrBlxr,Ie ocHoBaHr{eM AJrr n3AarrIrJI lrp}rKa3a. Ona uoxer Harr}rHarbct cJroBzlM}r <<B qelgx...>>,

<B coornercrBr,rn...>>, <<Bo ncrroJrHeHlre...) r,r r.A. Ecru nprrKa3 rr3Aaercfl Ha ocHoBarrI,IH Apyroro

AoKyMeHTa, To B KoHcrarnpyrcIqefi qacrlr yKa3brBaror HalrMeHoBarr[e groro AoKyMeHTa B

TBopr,rrenbHoM rr4Aexe, ero Aary, HoMep r,r 3aronosor. B orAenbHbx cJryqatx KoHcrarl,Ipypuefi
qacrr,r Moxer upeArtrecrBoBarB npearra6yna lr3 oAuoro-AByx rlpeAno)Keuvrtrr, n rparrofi Qopue
orpamaroqac cyrb rrpr,rKa34 Ho rrp]r gToM He ay6ru,rpyrorqar ero 3aroJroBoK. O6rrqso npearra6yrry

rrcnonb3yror Inr roro, vro6br yrrpocrr{Tb rr coKparnm (fopuyn}rpoBKy 3aroJIoBKa.

8.1.13. PacnopunrerbHas qacrb orAeJrrercr or KoHcrarlrpytoqeft cJIoBoM (rlpl{Ka3brBtl}o)),

Koropoe neqararor 3arJraBubrMu 6yrnarran, 6e3 rasrFrer. flocre cJIoBa (lprlKa3blBaro> craB.sr

ABoerorryre. Pacnopx,urirerbHas qacrb AoJDKHa coAepxarb nepeqncneHlre [peArll,IcbrBaeMbx

Aeftcrnnft c yKa3arrueM rrcrroJrHr,rrenr Ka:K.uoro Aeficrnr,rs u cpoKoB Ircnonlrenlrrl. Pacuopr4lreJlbHat
qacrb Moxer 6rrrr pa:4eJreHa Ha nyHKTbr Lr rroAnyHKTbr, Koropbre HyMepyrct apa6cruuu qnQpalar'I.

Kaxaufi IyHKT pacrroprltlrenuroft qacr]r HaquHaercr c yKa3aHueM KouKpernoro Aeftctslts,

BbrpDKeHHoro rJraroJroM B HeonpeAenennofi Qoprrae. ,{eftcrnur oAHopoAHoro xaparcrepa ruoryr 6rrrl
nepeqzcrenbr B oAHoM rryHKTe. B KarrecrBe r,rcnomrurenefi yKtBbrBarorct KoHKperHbIe

Aomruocrnbre Jrlrrla. flocleAsufi rryHKr pacnops,uuremnofi qacrl,I Moxer coAepxarb cBeAeHlIt o

AOJIX(HOCTHOM JII,rqe, Ha KOTOpOe BO3JIOXeH KOHTpOnb I,TCTIOJIHeHITf, rIpEKa3a.

8.1.14. Ecln npura3 lBMerrf,er, orMeHrer ulrvt Aorronurer puuee ngAannrrfi AoKyMeHT xJIr'I

Kamoero ero lonoxenrre, To oAr4H r,r3 rryHKToB pacnoprA]rrenrnoft qacrrl TeKcra AonxeH coAepxarb

ccbrrrKy rra orMeHreurrft AoKyMeHT (nynm 4oryrvrenra) c yKa3aHI{eM ero Aarbr, HoMepa a 3aroJIoBKa.

Tercr rryHKTa neo6xoAr,ruo HarilrHarb cJroBaMu < flpnsuarr yrparrlBltrI{M cl{Jry. . . > .

8.1.15. B [p]rKa3 He cneAyer BKJrroqarb rryHKT <flpura: AoBecrn Ao cBeAeHI{t...).

,{onxnocrrrbre narl4 Ao cBeAeHrrfl Koropbrx AoBoMT nprlKa3, nepetlrlcJrfirorcs B yKa3arene

paccbrJrKlr, rotopsrfi lrcrIoJrHI,ITeJrb roroBlrr BMecre c rIpoeKToM rlpxKa3a.

8.1 .16. flo.unucr BKJrroqaer n ce6s HalrMeHoBaHlre AoDruocrlr, HHI,IulraJIbr lr (faunnuro JrlrIIa,

o6raAaroqero npaBoM lr3AaHrrr nplrKa3oB, a raKxe cnrnarypy (nuvnyro no,qnucr) nocJleAHero.

flpnrasu [oAfl]rcbrBaer A]rpeKTop, a B ero orcyrcrBl,Ie - uctloJlHtroruufi o6ssaHHocrl'I AI{peKTopa.

8.1.17. OgnaxorraneHrre c [pr{Ka3oM BKrroqalor e ce6s nr{quylo noArl}rcb, pacmutfponry

rroAnlrcll lr AaTy.

8.1.18. Brmncra-ro[]rfl orrpeAenennofi qacrr{ TIoAJI}rHHoro AoKyMelrra- B ermncKe E3

nplrKa3a coAepx(arcr Bce peKBlr3r{Tbr np}rKa3a Ao pacuopturr€Jrlrofi sacrr. H: pacnopxrurearuofi

qacTrr 6epyr ToJrbKo ry uu$oprr,ralll{ro, KoTopttt neo6xo.@rra B KaxqUoM KoffipgrEov cT.vqae-

Brmucry 3aBeptlor npocrttBJreuueM orMerKE o 3aBepen-rr Korrrr-

8.2- Pacuopncesse - upanonoi axr- Fi-rerrrhri Jrr pa3peffil o[e1ms[ HP@OD.
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g.2.1. Pacuopnnce -rr )rqpexAer{rnfl cocTaBlsrorcs rIpeI{MyIqecrBeHHO -rIO BOrIpocaM

uu(foprraaq[oHno-Mero4FlecKoFo xapaxTep4 a TaKxe rro BonpocaM, cBf,3arrHbrM c opranuraUnefi

[crroJrHelrltfl rIpI,IKa3OB, rrHcTpyKrl]rfi n .4lyrnx AoKyMeHTOB'

8.2.2. Pacuoprxeruar cocTaBJrflroTctr aHa[OrIIqHO IIpI,Ka3aM.

g.2.3. Texcr pac[opsxeHr,rr cocrorrr r,r3 KoHcrarl{pyrouefi u pacloprAl'ITenbHoft qacrefi'

pacnoprAurerbHurs qacrb AoKyMeHra HaqrHaerc.tr croBoM: (IIPEAJIA|AIO>' (PEKOMEHAyIO),

(OB.fl3bIBAIO), (CI{I4TAIO HEOBXOAI4MbIM), HAIEqATAHHbIM NPOIIIICHbIMI'I 6YTNATTAN 6E:

pa3pr1Klr I,I KaBbrqeK c nosofi crpoKll or rpanlrrlbl JIeBoro nonc'

8.3. flporoKoJr - AoKyMeHT, ([nrcrnpyroquft cogep)KaH]re coBelqarenbHbrx rraeponpuetnft n

rrplrAalolqnfi rcpu4u.recKylo cI,IJIy [pI{HfTbIM Ha Hrax peIneHI{tM' llpororolu MoryT o(fopulxrrcr n

c11eq]rulJlbgoft rHnre (pyronuCnufi napuant), a rarxe B gneKTpoHHoM BapI'IaHTe'

g.3.1. BeAeuue 3arruclr Bo BpeMr 3aceAaHr4s, C6Op UarepIraJIoB Ir [oAroroBKa reKcra

Bo3JraraeTcr na ns6pauH9fo IIJIII Ha3HaqeHHOro ceKpeTaps 3aceAaH[s'

8.3.2. Texcr npoToKona cocTolIT I{3 AByX qacreft: snoAHoil I{ oqrosHofi'

8.3.3. BsoAHafi qacTb coAepxcllr rocTosHHylo un([opn'raUnro (cnona <,{arar>'

<flpe4cegareJlb)), <Cexperapr>, <flpracyrcrBoBaJll{)). Ecnu qHcJIo yqacTHLIKoB coBelqaunt

rrpeBbrrrraer Aecsrb qenoBeK, cocraBJurror crlllcoK npl{cyrcrByloullitx, roroprrfi nplrnararor K

nporoKoJry. B rercre ilporoKoJra, B pa3AeJre <flpucytcrBoBtuln)), yKa3blBaror roJrbKo o6uee rMcJIo

nplrcyrcrBoBaBrrlllx co ccrrlxofi Ha [pl{naraerrrrrfi cuucor'

8.3.4. BnoAna-f, rracrb rrporoKona 3aKarrtmBaerct cJIoBaMu <llonecrKa Arrs)' [ocJle cJIoB

cTaBT,ITCS ABoeroql're lr [epeq]rcJrflIoTct Bonpocbl'

8.3.5. Bonpocrr IIoBecTKII AHf, HyMepyloTct. Kax'qHfi nos6ri Bonpoc HaqlIHaeTct c HoBofi

crpoK1r. Kax.uuft Borrpoc AoJrxeH 6rrrr rourperr{3llpoBaH. flocneAonareJlbHocrb paclonoxeH}rt

BonpocoB onpeAefiseTc.f, cTeleHbro llx BOKHOCTI{. BonpocH ruIUryTCS B }IMeH}ITeJIbIIOM IIaAexe -
AoKJraA, orqer, coo6rqeHrre, nu(fopuaqnr; HalrMeuoBarllre AoJDKHocrr{, I{HLtq}ruIJIbI u t[auunnto

AoKn4AqlrKa rrruryr B poAr,rrenbuoM rraflexe. He peKoMeHAyercf, BKJIIoqarb B noBecrKy AInI Borlpoc

"Pa3Hogtt.
g.3.6. OcnosHar qacrb reKcra cocrolrr pr3 pa3AeJroB, coorBercrByrolqEx TIyHKTaM IroBecrKe

AHr [poToKoJrbHoro Mepolp]rrTEs. Texcr Kax.(oro pa3Aena I'I3JIaIaIOT B [ocIeAoBaTeJIbHOCTI4:

( CJIyIIIA III4 -BbICTyTII{JII4 - IIOCTAHOBI{JII{ (PEIIII4JII4)>.

8.3.7. flpororonrr IIoAIIlIcbIBaIoTcf IIpeAceAaTeneM I{ ceKpeTapeM' ,{atoft uporoKoJla

rBlsercf, Aara nporoKoJlbHoro Mepoupllf,Trlt.

8.3.8. flpotorolav [p]rcBar,rBaroTcs uopflAKoBbre HOMepa B IIpeAeJIax yve6noro ro4a

oTAenbrro no rax,uofi rpyffre [poToKoJroB: [poToKonrr o6rqnx co6panufi TpyAoBoro KOJIJIeKTI'IBa'

3ace.uaH[ft rleAaroruqecKoro coBera I'I Ap'

8.3.9. Brrnucxa II3 llpoToKona coAepxolT cneAylolql{e pSKBII3I{T6I: IIaIIMeHoBiuIue

o6qeo6pasoBarerrbHoro yqpexAeHlrr, Ha3BaIIre BLIIa AoKyMenta (BbIfII4CKA I43 IIPOTOKOJIA)',

AaTy 3aceA aIIuIs, HOMep [poToKoJI4 MeCTO COCTaBneHnt' 3aToJIOBOK K TeKcTy' TeKCT' noAIIIlCfi'

OTMeTKy O 3aBepeHI{I,I KOII}1ra, OTMSTKy O6 rACnOmreHI{}I' HanpaBJIeH[n B "4erro"'

g.4. Arr - AoKyMeHT, cocraBJlennrrfi HecKoJrbKlrMlr JIIIIIaMI'I I.I rloATBepx.uarcquft QarDr,

co6bn}Ir.
8.4.1. Anrrr CoCTaBJrflrOTCr B CaMbx pa3nllqHbD( CI,ITyaIIlIflx II IIoOTOMy IIMeIOT MIIoro

pa3HoBlrAHocreft: aKT rrpHeMKLr pa6orrr; aKT Ilp?IeMa-uepeAaqll AOKyMeIITOB, tlKI cIIlcaHI{t

MaTepI,Ia[oB H T.A.
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8.4.2- Arcrur cocrzlBlsrorcr KoMnccuefi, nocro.nuro 4eftcreyroryafi aJrr,r Ha3naqennofi no

yKa3arrnro AlrpeKTopa Arcr noluncbrBaercr nceun JrHuaME, npr{Hr{MaBmuME yqacrue B ero

cocrasJreHnn. ftn ps,ua arcroB (no uarepuarrbHbrM, Qunanconrru Ir ApyrLrM BaIKHIIM nonpocarr,r)

neo6xoApruo yrBepxAeHlre pyKoBoAHTeneM Ir 3aBepeHr.re reqarblo ytlpexAeuLrt.

8.4.3. C arrarur,r penuaufi, npoBepoK 3Htu(oMrr Bcex Jrr,rq, AerreJrbHocrb Koropbrx oHI{

3arparrrBaroT.

8.4.4. Ecrn arr cocraBJrrercr He Alrx BHyrpeHHero [cnoJlb3oBarrkrs.B rrrKoJle, To oH AonxeH
coAepxarb ropr,rAnqecrrafi 44pec yqpex.qeHr,rr.

8.5. CnpanKa - gro AoKyMeHT, coAepxaTTlnfi onr,rcarue Ir [o.4TBepx,qeHue Sartoe, co6rrrufi.
B fBOy (IIIKOJIA }lb 72 f.O. AOHEI{K> upulaeHrercr ABa B}rAa cnpaBoK.

8.5.1. Cnpasru cocraBJurlorcr .unr onlrcaHlrrr lrJrlr noArBepx,ueHr{f, Qarron nnra co6rrrurfi n

AerrenbHocrrr yqpex,ueH[r. Cocrasnrrorcs rro yKa3arrurc srrmecrosrqefi opraH]BaII]IE wwr
pyKoBo.ulrrers yqpexAenns. rils anQoprraarllalr o BbmonHeHr,r]r rrJraJroB, a44anr,rfi, nopy-renufi ra

npeAcTaBnsroTcr B ycTturoBJreHHbre cpoKr,r.

8.5.1.1.Tercr raroft crpaBKrr cocror{T Lr3 AByx qacrefi: B nepaofi qacrla I{3Jlararorcx Qarr,
rrocJry)KuBmlle rIoBoAoM K ee Halrllcanraro, no ntopoft - [pI.IBoA.f,Tcr KoHKperHbre AilrHrre. Br-rno.Fr

rr rrpeAnoxeHr,rs B crrpaBKe He AuuoTcr (n erorra cocTolrT oTJrr{q}re or AoKJra,4Hoft salucKr,I). cnpanxa

AonxHa o6remnnno orporarb cocroflHrre AeJr, ee cocraBnenne rpe6yer rlrlareJlbHoro c6opa n

[poBepKrr cne4euufi, MoryT rrprrBoA]rrbcs ra6nurlrr.
8.5 .1 .2. Cnpanru, cocraBJreHHbre:

- Anf, pyKoBoArruenr yqpex.uelIvrs, uoAnlrcbrBaeT cocTaBrrTeJIB;

- rlo yKa3arrprro Bbrrlecrosrqeft oprarrr{3arl}rn, noAnr,rcbrBaer pyKoBoAI,ITelb yqpex.qeHl,It.

8.5 .2. Cnpasnra, yAocroBepfior[ue rcpr{ArFrecKr{e (f arru:

- crrpalKa o6 o6yuennu yqarrlerocs B AaHHoM Krracce, fEOy (IIIKOJIA ],lb 72 f.O.

AOHETIb;
- crrpaBKa o noATBepxAeHlrlr nepeBoAa rrs rpyroro o6paronareJrbHofo yqpex,qeHnt;

- cnpaBKa-rroArBepxAeHre o 3aqr,rcJreHr.rri ytraqerocs n fBOy (IIIKOJIA l.lb 72 f .O.

AOHEUK) r,r3 Apyroro o6paronareJrBHoro yqpe)KAeHprs;

- crrpaBKa Arrs corpyAH]rxoB (no4rnepxaeHue Mecra pa6orrr, 3aH]rMaeMofi 4onxnocrr,r,
pa3Mep sapa6ornofi rrJrarbr Lr r.A.). Taroro pola cnpaBKu BbrAalorcfl rlo 3anpoczlM

3rMHTepecoBaHHbD( maq (corpy4uuxou) Enlr yqpex.qennfi .

8.5.2.1. Ans HaulrcaHrrfl AiurHbD( cnpasoK nprrMeHf,rorca ynuQuqupoBturHble'rpa([apetmte

6namn.
8.5.2.2. Texcr c[paBKrr HarruHaerct c yKirturr{fl Qarraunr,ru, LIMeHIit, ortlecrBa (n

uiueuurelrHoM rr4Aexe) nurl4 o KoropoM coo6qaror cBeAeHI,Is. B roHrle cnpaBKn yKa3blBaerct

Ha3BaHr,re opfaHr,r3arlnu wrn yqpex(.4eHlrfl , KyAa oHa rrpeAcTaBJltercf, .

8.5.2.3. Cnpasru noAnracbrBaer AlrpeKrop fEOy (IIIKOJIA l,lb 72 f.O. AOHEIIb.
8.5.3. Ha cnpaare AonxHa o6sgaremHo crorrb Aara ee rroArlncanrlt, ucxoAslqrail nouep,

no,unlrcb }I rerlaTb.

8.6. Crarncrrlqecxr{e orrrerbr - r.rcuonHrrror pa6oruuKrr, Ha3HarIeHHbIe orBercrBeuHblM}r 3a

cAa-ry orqeroB B Bbrmecrorrune u Apyrue oprarrr,BarlLtlr (nenclEounrni Qou,u, BoeHKoMar.

(f nnaHconrre crpyKTypbr, HaJroroByro lrHcrreKrluro n r.4.).
8.6-1. Orqerrr roroBf,T c rroMorrlbro nerrarHbrx ynra$nqupoBarrHbrx $opru lrJrr4 gnelcfporrr{r-rv

cuoco6ou n 6aso( AarrHbrx.

I
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8.7. Clryxe6mre rnicbMa - 3To carwsui pacflpocrpanenuuft B]rA AenoBbD( .4oKyMeHToB.

Cocrasntrorcr rrncrMa Nrc. ocyqecrBlrenr[r orreparrasHof cBt3ld c ApyFI{MrI ytlpexAeHlrf,Mr{ n

[peArrpr4rTr,rrM]r no pa3lMtIHbIM BOupOCaM.

8.7.1. flo coAeplKarrlrrc v Ha3HarreHilro nllcbMa MoryT 6rrrr nn(popIvraqHoHHble,

rapanrrfinbre, peKJIaMaUI,IoHHbIe, KoMMepqecKr.re, nplcBMa-3anpochr, tlllcbMa-npl{urameH}rg' 14' T. A.

I4n(foprraaqrroHHbre rrlrcbMa coAepxaT coo6Ilenns, npocr6u, HanoMl4Harrut,

IlpeAJlox(eHlrt.

- fapanrnftnrre [peAHa3HarreHbr Anr n3BerqeHr.rs o rapaHTl,If,x orlJrarbl, cpoKoB lrocraBKrI I{JIII

KaqecrBa rrpoAyKrll{u u ycJryr.

- B pexntMilIr,roHHbrx (nperenanonnrrx) nr,rcbMirx ttJlararolrpe6onaum Bo3MeIrIeHI{f,

y6rrrron, HarreceHHbrx Lr3-3a Hapyilrenr,rr ycnonuft KoHTpaKTa rIJrrI .uoroBopa Apyrofi croponofi

(ronrpareHrorra). PernaMarlrlr AonxHa [oATBepx(Aarbcff rlp]tnafaeMblM]r K rllrcbMy AoKyMeHftlMI'I B

BUAe aKToB, cflpaBoK rI T.A.

- KorrauepqecKr{e []rcbMa cocraBfi.sror up]r 3aKJIIoqeHI,In ]r BsIIToJIHeHI{[ KoHTpaKToB, qacro

B Hlrx r6nararc)T npocr6u o [peAocraBJreHrrr,r nn(fopuaqurl o roBapa( ]r ycJryro( y I{x [poAaBqoB,

rrnlr HalporlrB npeAnararoT uocTaBI4Tb ToBapbI lrnH ycJryrlr.

- B nrcsrrail(-3arrpocix [pocsr y KonrpareHTa pa3btcnnrr raxofi-la6o Qarr rarnr Aeficts[e.

8.7 .2. Cporn rroAroroBKrt orBerHbrx naceM ycraHaBJrrlBaerct pe3oJrroq[efi 4uperropa |BOV
(IIIKOJIA Ns 72 f.O. AOHEIIb Ha ocHoBuurr{r4 r.rMerorqrxcs cpoxoB rlcuonHeH}rt ropy{enufi,

3arrpocoB r,rJrrr uo pelreHrlro asTopa pe3oJlloquu.

8.7 .3 . flpasnna oQopunenra-a cnyxe6uhrx rI?IceM.

8.7.3.1. Crryxe6nhre ur{cbMa o(foprvrnnorcf, Ha 6ranra:r Anfl nI,IceM (foprrlara A4,YaKoropbrx

pa3MerqeHbr rrorrroBbre r,r 6au oecKlre peKBr,r3lrrbr npeAilptrflTufl. B nracrnra:r Ha3Bilrrre BIaAa

AOKyMeHTa He yKa3blBaeTct.

8.7.3.2. flucruo qelecoo6patno foroBlrrb rro oAHoMy Bonpocy. Eclra ueo6xoAuuo

o6parzrrce B opruurlr3arlLtrc oAHoBpeMeHHo rro HecKoJrbKlrM pa3HopoAHbrM BorlpocfiM'

peKoMeHAyerc.fl cocraBnsrb orAenbHbre nlrcbMa rlo Kallq4oMy I.I3 Hrrx. flncruo Moxer Kacarbct

HecKoJrbKrrx BorrpocoB, ecJrr.t oHr,r B3ttr,IMocBr3aHbI n 6y.4yr paccMarprlBarbct B oAHoM crpylcrypHoM

noApa3AeneHr,M opraHr,r3arllrlr-aApecara. Perouen4yerrarui o6rerrl AeJIoBoro fl]rcbMa - ne 6onee 2-x

crparrurl (n ucrmowreJrbHErx clytrarx - Ao 5 crpanuq). Ilucrnaa o(fopr"rmor B AByx eK3eMnrspa)(.

8.7.3.3. B saronono.rHofi qacrra rrucbMa oQoprranrror cneAyloulre peKB[3I'ITbI:

- A,Upecar. Crryxe6noe []rcbMo Moxer 6rrrr 44pecoBaHo ytIpexAeH]IIo, ero crpyKTypHoMy

rroApa3AeneHlrro, KoHKperHoMy AoJrxuocrnoMy nnlly vrrfi qacruoMy nuIY. Eclpt IILrcbMo

a,qpecoBaHo yqpex,qeHlrro, To HarrMeHoBar{ne yrrpex,4eHl4f, B aApecaTe IIeqaTaIoT B }IMeHIITeJIbHOM

rr4Aexe, AoJrxgocrl u (fauunuro AonxHocrHoro JrI,Iqa - B AarenbHorvr. flocne HauMeHoBarrll.tr

4Apecara peKoMeHAyercr yKa3BrBarb ero no.rroerrfi a.Apec, roroprrfi o(fopunrerct B coorBercrBl'Iu

c rpe6onanusvru flpanun oKa3arr[r ycJryr uoqrosoft cBt3LI, yrBepx,qeHHbMI'I flocranosreHrleM

flpaBure6crsa P(D or 15.04.2005 Ns 221. IIpaw,rJraMI.I rpeAycMorpeH cneAyroqnfi nopxgor

Ha11ucaHns aApeca: Ha3Bilrr,re ynprubr, HoMep AoMa (npn neo6xoAl{Mocrl.I - HoMep o(fHca); Ha3BaH[e

HaceJreHgofo nyHKTa (ropo4a, rrocenKa r,r r. n.); HtL3BaHI{e o6ractu, KpaJI, aBToHoMHoro oKpyra

(o6nacrn), pecny6lur[; florrroBrrfi unAexc. Ecru nucbMo o.Uroro coAepxalrnf, EanpaBJrf,ercf,

HecKoJrbKr{M aApecaraM, cHaqaJra otpopunxercr aApec ocuoBlroro noJrfrareJrs: 3arev

nepeq[cnfforcr Apyr]re. Ha oAHoM nr{cbMe Moxrro pa3Meqarb ne 6olee qerhrpex peKBr3EroB

A4pecara. Ecnra 4oryMeHT HarrpaBrflerc.s 6oree, rIeM Iro qerbrpeM aApecaM: cocraBrsercs crrqcoK

I
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paccbulKrl lr Ira Ka)K,qOM

KOHKperHbrfi gK3eMrIUp.

gK3eMIlnf,pe yKa3bIBaeTC O.IIEE a.ilpeCAr' KOTOIFUJ'- Hanlqnrrglfl

- ,{ara. ,{arofi nrrcbMa sBrrercr Aara ero noIEcaHE . OQoprrrnrercr apaScmu u@ra.
FoA yKa3blBaerct rloJlHocrbro (nanpurraep, I l . l 1 .20 1 1 );

- I4nAerc AoKyMeHTa. Crasl{rrcr rroprlKonrnt nouep, rlo KHEre frera.IIoKyMeEToB;

- Ccrrura Ha r,rHAeKc u Aerry AoKyMeuTa-3anpoca, ecJrr4 rrllcbMo sBlrtercs ornetou- ?rot

peKBlr3rrr BcefAa BKrrorlaercs n 6naHr [I{cbMa" Ho 3arloJlHterct roJIbKo np}r o([opr"meurn[ orBerHBD(

r{cxo.4rru}rx fl]rceM r,r BKJrroqaer perucrpaquonnnrft HoMep I{ Aary AoKyMeHT4 na xoropsui Aaercs

OTBET.

- 3arouonoK K TeKcry rrrrcbMa AoJrxeH 6rrrr uaxclrMaJlbHo KoporKrIM u ro'mrn'r' On

(foprnrynnpyeTct O6rrquo rar: <06lI3MeHeHI{u ...)), ((O co3Aalluu ..'))' (O [poBe,[eHIII'I "')) II T' A'B

rrr4cbMilx rfopuara A5, co4ep)KaJr[e Koropbrx He rlpeBT-rrnaet 4-6 crpoK' 3aronoBoK MoxHo He

otfoplnrnrrr. 3arononoK nllmeTcff oT JIeBofo noJlt c sarlaBHofi 6ynnrr 6eg rasbl'Ier'
g.7.3.4. Tercr nlrcbMa AoJrxeH 6rrrr noruqHbrM, nOCneAOBareJrbHbIM, y6e4nrelurblM Ir

KoppeKTrrbrM no (foprvre. @arrrr u co6rrrus AoJrxHbI lr3Jlararbct o6rer<rrnnno, JIaKoHItlIHo' tcHo'

Texcr ulcbMa He Aorr1KeH .uoflycKarb pa3Jrlrrmoro roJIKoBaHI,It. B gasucndocrr{ or rlrfla []rcbMa x

ero coAepxaggs reKcr rrncbMa Moxer 6rrrr npocrblM LrJIu cJIoxHbIM. flpocrsle fl]rcbMa cocrotr Il3

oAuoft-Asyx qacreft: BcrynJreHr{{ H 3aKJrroqeHas. CnoxHrre B KoMIro3}rIII{oHHoM nJlarre rlrcbMa

coAepxar BcryrrJreHrae, ocHoBHyro qacrb (Aora:areurctno) I,I 3tlKJlloqeure. Haqano rllcbMa Moxer

r,rMerb o6parqeuur.

Bo ncrynleHrrlr Aaercs o6ocuoBarrlre Borrpoca: ll3Jlaraerc.f, nplrlll{Ha" ocHoBaHlre lrJlr4

o6ocnosaHr,re cocTaSJreHLIr []rcbMa, rrpl{BoAtrcfl ccbrJrK}r Ha AOKyMeHTbT' tBJrf,Iolq}rec{ ocHoBaHI{eM

loAroroBKlr frrrobMa. B ocHonnofi qacrr{ (4orasarenrcrne) rl3Jlaraerct cylqecrBo Bonpoca'

npprBoAflTcs AoKa3areJrbcrBa rrJrlr olpoBepxeHl{fl; ocHoBHuIt qacrb AoDKHa 6srrr y6eauteJBnoft'

.rro6rr He Bo3HlrKaJro coMHerrrnfi s rrpaBnJrbHocrlr r{ o6ocnoeaHHocru npeAJlaraeMbrx peuenuft. B

3aKJrroqeHr,rra (foprnrynrpyercr ocHoBHafl rleJrb tll,rcbMa. B nncruax [ctloJlb3yror cneAylolqne tfoprrlrt

I,r3noxeH[fl TeKcTa oT nepBoro n]Iqa:

- MlroxtecrBeHHoro q14cra (npocnu, coo6qaeu, HarlpaBJrfleM, HulrroMI{HaeM, BbIcbrJIaeM rr

r.A.), rar KaK AonxnocTuoe Jrlrrlo, noArrlrcasrrree [IrcbMo, BbIcTyIraeT oT r(MeHIr opraHI'I3aqHI'I);

- eAlrrrcrBeHHoro q[rcJra (npoury, npeAnararc, Ha[paBfltro u r.4.), Bo3Mo)KHo B AByx cJlyqajrx:

1) nncrrr,ro o(foprrannetct Ha AonxHocrHou 6name;

2) nncrrr,ro Hocr,rr xon(fra,uenuuanrnrrfi xapaKTep lrJllr coAepxnr nepcoHanrnoe o6parrleHlre K

4Apecary.
flucrrraa Mo)KHo 3aKOHqI,ITb r[pasoft <c ynaxeurleM)).

Oruetra o HaJIHTII{u nplrnoxeHur (upu ueo6xoArluocru)'

O(foprranenue peKBr{3ura. floAnucr npor,r3Bo,urrrct B coorBercrBl{H c o6qnall

rpe6onann flMvr a BKJrrotraer s ce6s Har{MeHoBaH[e AoJIXHocrlr JTI,III4 rloArlHca3rlrero AoKyMeHT'

Jrlrrmyrc rroArllrcb u pacmullpoBKy roAnl'Iclr.

- Persugur. Oaunlnr u rcne(poH r4crroJrHurels [pocraBntercr B JreBoM H]rxHeM yury

nnlesofi urnr o6opornof croponrr 6ranHa II9A rIoArIIacbIo pyKoBoA]rreJlt.

8.8. Aouaaurre lr o6rscH]ITeJrbnble 3aIrI4cKH.

8.1. AoxnaAnas 3aIIlIcKa 9To AoKyMeHT' a4peconanurrft pyKoBoAlITeJIIo H

En(foprraupyrorqrft ero o crox[smefics cr4Tyaq]il, HMeBITIeM Mecro rBJreHI{H IIJIII <}arr

BbmoJrHeHgofi pa6oru, a ra1xe coAepxan{ufi nrrsoArr E npeAJIo)KeHI{t cocrttBl'rreJrt.

l3



8.1.1. Aorna,qna-s 3ar[rcKa o(foprtaneercr reqarHbrM cnoco6ou Ha rlpoeroM Jl]rcre 6yvara c
Bocnpolr3BeAeHlreM peKBrr3r{ron 6nanx4 Tarxe uoricer BbmoJlHflrbcs pyKolucHblM cnoco6ou.

8.1.2. Tercr Aoxla,uuofi 3arrlrcKrr AeJrlrrcfl Ha ABe qacrr,r: [epBafl - KoHcrarllpyrcqas, r,4e

E3Jraralorcr r,rMeBrrrue Mecro Qarru lrJru, ouucbrBaerct cI,ITyaIII4t; BToptu - rAe v3Jlaraerct

npeAnoxeHue, [pocb6a. Tercry AoxlaAnofi 3arrr{cKr{ o6sgaremno npeAlrrecrByer 3aroJIoBoK,

Harrr,rHaroquitcs, c npe,qnora (O), (06).
8.2. O6r.rcHrareJrbHrrr 3anr,rcKa AoKyMeHT, noscH-f,rolqlrft coAep)KaH]re orAenbHbx

rroJro)KeHlrft ocnosHoro AoKyMeHTa HJrrr o6rscHrroueft npraunHbl KaKofo-ln6o co6rrru.a, Qart4
rrocTynKa.

8.2.1. O6rscHnreJrbHafl 3arrlrcK4 norcnrrror1lre coAepxilMe orAenbHbrx nonoxenufi

ocHoBHofo AoKyMeHTa" oQoplanrercs Ha o6uleu 6ranre yrrpexreHlr.
8.2.2. O6rscHr.rreJrbHirfl 3arrlrcKa rro [oBoAy xarux-ru,r6o rrpotacmectnzft, cnoxI,IBIrlIXct

cnryaur,rfi, [ocrylKoB ]r noBeAenr{r orAeJrlnrrx pa6orHrrKoB o(fopunxerc.s Ha rILIcrbD( Jlrrcrzx

6yuarr c Bocrrpolr3BeAeHr,reM Tex xe peKBrr3r,rroB r,r noArrrrcblBarorcs cocraBuTeJreM.

9. Ka4ponaq AoKyMeHTaIIrrfl
9.1. KanpoBaff AoKyMeHTarIr4r - coBoKyrrHocrr rDopr"r (4oryueuron), orpaxarcqnx HaJII{q}re

H ABr,rxeHrre uepcoHana. .{nnxeHne [epcoHaJra - oAHa us 6a3[cubrx Karefopnfi yupanJreHruI

[epcoHaJroM, noA roropofi, KaK npaBr,rno, noHnMaror:

- rpreM na pa6ory;
- nepeBoA Ha Apyryrc pa6ory;
- [peAocTaBJreH]re oTrrycKa;

- yBonbHeHlre.

9.2. Baxuocrb KaApoBoft 4oxyrraeHTarllrtl rroATBepxAaercfr, npexAe Bcero, TeM, rITo Jtro6of,

naAponufi AoKyMeHT Sr,lrcupyer rcplrAr,rqecKu 3HaqlrMbre Qaxrrr, Koropbre tBrfiorcs ocHoBaunev

coBoKyrnocrrr KoppecnoHALtpyrcnux Apyr lpyry npaB r,r o6.f,saHHocreft pa6orul,IKa I{ pa6oroAatsrs.

Hanpnrraep, AoJrxHocrHalr rrHcrpyKrlnr sBnf,ercr AoKyMeHToM, [o.(rBepxAarolq]IM [ptlBoMotlr{s roro
r,rJrr,r rrHoro AonxHocrHoro JIlIqa Ha coBepmeHl,Ie rcprrAuqecKlr 3HauIrMBD( 4eftcur,rft, BxoA-flry{x B ero

AoJrxHocrHrre o6sgaHuocrLt.

9.3. Be,uenue KaApoBoro .uenonporr3BoAcrBa rro3BoJrrer e(fQerruano peurrlTb cpa3y

HecKoJrbKo 3a.uaq:

-.[oryuenraJrbHo oifoprvruru TpyAoBEre orHorrrenur, (foprrtalu3oBarb KaApoBbIe npolleAypEr.

- flocrpours crpoftuyrc clrcreMy y[paBneHr{r nepcoHanoM, orBerraroqylo crparer}rqecKnM

3aAaqaM yrrpaBneHl,It.

PeruauenupoBarb B3arrMoorHomeHr{fl pa6ornnra u pa6oroAarelrs.. BseAeH[e KaApoBbx

AoKyMeHToB rro3BoJrrer Ao6[rrcs <6anancar,ruTepecoB)) pa6oro4arelr n pa6orHl,rKoB rryTeM'rerrofi

pernaMeHTaqrm: qeM KoHKperHo AonxeH 3aHuMarbcs rax,{ufi pa6ornm (naupurrlep, n

AonxHocrHbrx lrncrpyKlluf,x) II KaKoBbr (fynr<qau pa6oro4arerr.

- CosAarr opraHr{3aq}roHHo-npaBoBbre ocHoBbr rpy,qoBbrx orHor[euuf, rax 4nx pa6orul{KoB,

TaK lr 4nx pa6oroAarens. C orurofi cropoHbr, KaApoBbre AoKyMeHTbI [oAAepxuBalor uHTepecbl

pa6oro4arelrl., a c 4pyrofi - HanpaBJrflror ero Ant HeAonyrleHlrt larHopnpoBanur rpe6osaHrafi

rpyAoBoro 3aKoHoAareJlbcrBa.

- Pa:peuurb rpyAoBbre clopbr npr{ Bo3Hr{KHoBeHHI,I ron(frmxrubrx cI,ITyaIInft, oco6enno

KofAa K4ApoBrrfl AoKyMeHTaUrrr Bbrcryrraer KaK oAHo I43 tIlrcbMeHHBD( AoKa3arenbcrB B cyAe6HoM

pas6upareJrbcrBe no rpyAoBbru c[opttM.
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9.4. Ocnoenoi currcn KaApoBofi 4oryrrrerr
I rpyAoBoMy rrpoqeccy.

9.5. B fBOy (IIIKOJIA Ne 72 f.O. AOTIEI-UO) qpEMeE rorcx cre,4nonrge

ynuQuryrpoBaHHble Qoprratr ro yuery K4ApoB:

- l.lsT-l <flpurat (pacuoprNenve) o npneMe pa6ornura na pa6ory>;

- NsT-2 <Jlnqua-r KaprorrKa pa6ornnrar>;

- NsT-3 <Tllrarnoe pacrucaHrle));

- NsT-5 <flpurar (pacuoprxeur.re) o repeBoAe pa6otrura Ha Apyryrc pa6ory>;

- ),lbT-6 <Ilpnrar (pacnoprNenne) o rpeAocraBJleHnl{ orrycKa pa6ornnry>;

- NsT-6a <flpnnas (pacnoprxenue) o npe,qocraBJreHlllr orrrycKa pa6onrurau>;

- ],lbT-7 <fpa(fur ornycKoB);

- IlsT-8 <flparas (pacuopexenue) o npeKparqenr,Iu (racropxeuuu) lpyAoBoro AoroBopa c

pa6ornurou (ynolrneuau)> ;

- Il!T-13 <Ta6enr yqera pa6overo BpeMeHI{).

9.6. B coorBercrBur.r c rpe6oBarrrr.f,Mr4 TpyAoBoro 3aKoHoAareJlbcrBa P<D e |BOY (IIIKOJIA

t Ns72f.O. AOHEI-{K> ycranoBJreH eAunufi roprAoK oSoprraneru4t npneMa, yBoJIbHeHus u repeBoAa

corpyAnr,rKoB. Cononymrocrr AoKyMeHroB, B Koropbrx saQnxcupoBarrbr gTarlbr rpyAoBoft

Aer:TeJrbgocrrr corpyAHrrKoB, Ha3brBaerc.s Aoryrraenraquefi ilo [I,ItIHoMy cocraBy. K raK]rM

AoKyMeHraM (nepnofi rpynnrt) orHoctrct:

- ,{oryrraeHTarlras rro rpr{eMy na pa6ory (sa.rnnenr,re o [prleMe na pa6ory, TpyAoBbre

AoroBopbr r{ AorroJrHr,rreJrbHbre cofJrameH}rfl, np}rKa3 o nppleMe na pa6ory).

-.{onyrr,renrarlrdr no nepeBoAy Ha Apyryrc pa6ory (:aanrenze o nepeBoAe Ha Apyryrc pa6ory,

nprrKa3 o rrepeBoAe Ha Apyryrc pa6ory).

- .{oryueHTaur{s no yBoJrbueH}rro c pa6otu (aarnneruEe o6 ynolrnenvrvl, npnxaa o6

ynolrueunn).

,{oryueurarlrr no oQopr"rlenuro orrrycKoB (rpaQur orrrycKoB, 3tuIBJIeHI4t o

rrpe.uocraBJreHlrlr orrrycKa (n r.u. npeABapr{Tennroe), np}rKa3 o rIpeAocraBJreHI{H orrrycra).

,{oryuenraqur ro o(fopuleuuro uooqperufi (npe4cranlenre o noolqpeH}rr{ Ha

Bblmecrotlqlre opraula3alluu, [pI{Ka3 O nOOUlpenr'ru).

l - [oryrvreHTarlr{.f, no o(foprraneHr{ro A}tcqrrrJrr{HapHbD( sgsrcraHufi (loxnaruras 3arl}rcKa o
v 

HapyrneHlrlr rpyAoBor AlrcqlrrrJrlrHbr, o6rscHureJlbHail 3anllcKa o HapyrneHlrll TpyAoBofi

Alloqlrllnr,rHbl, [prrKa3 o HanoxeHlrr,r AI,Icq]IIJI]IHapIIOIO BSHCXaUU.A).

,{oxyrvrenmqux IIo Harr]rcJreHr4ro aapa6orHofi [JIaTbI (rapn(fnraqnr, [plrKa3bl o:

ga3HaqeHur,r rreAarorruecrofi Ha-Fpy3Krr, 3aMerqeHI,IlI, AorlJlarux ll H4A6aerax; ra6eur yqera

pa6ouero BpeMeHI,I; pacuernrrfi rulcror).

-,{oryrraenrbr rro y.rery Jrr,rtrnoro cocraBa pa6ornuron (nuuua-r KaprorlKa pa6ournra (T-2),

JMtIIroe AeJro, KHura yrrera JII'IrrHofo cocraBa pa6ounmon).

Ilorryuenue u o6pa6orra AoKyMeHToB rro nlr.rnoMy cocraBy ocyulecrBrsercff B

coorBercrBlrn c llonoxeHrreM o 3arqlrre rrepcoHanbHbrx Aarrnbrx pa6otnmon fEOY <IIIKOIA Ns

72r.O. AOHEIIb.

10. Tpyqonoft,qoronoP

10.1. Tpyaosofi AoroBop - AoKyMeHr, (furcrpyrorqufi cornacre cropon o6 ycranoanennu

TpyAoBbrx npaBoorHoureunft v perynr,rpyrorqufi lrx. ,{oronop Aonx(eH orBerlarb BceM
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trpe.rycMorpeHHbrM 3aKonoAareJrbcrBoM PO rp€6oBaEEsM K EeMy. .{oroiopu cocraBJullorcr

pyKoBoAr{TeJreM.

10.2. CropoHal,tlr rpyAoBoro AoroBopa rBrflrorcs frpex,ueHlre (pa6oro4arenr) u pa6otuar.

10.3. Tpygosoft Aoronop AoJrxeH 3aKJrroqarbcr B tll{cbMennoft (foprrae.

10.4. [oroBop cocraBJrrercr B AByx 9K3eMrrnfipax, noAlr]rcblBaerc.tr pyKoBoAI{TeJIeM I'I

pa6otrnroM, 3aBeprercs neqarbro. OAnn erceMrrflsp AoroBopa xpaH]rrct B yqpexqeuun, nropofi -
y pa6onrr,Ira. Tpylonofi.uoroeop xpaHllrct 75 ter.

11. CorlameHr{e K TpyAoBoMy AoroBopy
11.1. CornarrreHr{e K rpyAoBoMy AoroBopy - aoryMeHr, KoropblM cropoHbl o(poprrauror

lcMeneHrre olpeAeneuHBrx cropoHuMrr ycnonaft TpyAoBoro AoroBopa. Taxoe corJIaItreHI,Ie tBrf,ercs

HeorbeMJrerraoft qacmro rpyAoBoro AoloBopa. Ouo AonxHo 6rrrr coctaaJleHo lr o(populeno B ToM

x(e [opsAKe, r{To a rpy4onofi AoroBop.

12. Ilpnra3bl rro rpyAoBbrM npaBoorHomeHrlflM

12.1. flpnra3bl no [I,IrIHoMy cocraBy co cpoKoM xparleHr{r - 75 net:

- rpreM na pa6ory;

- nepeMerrleHlre;

- coBMelrlenne (nopyveHlle AonoJrHrlTenbHoft pa6oru) ;

- nepeBoA Ha Apyryrc pa6ory;

- yBonbHeHr,Ie;

- arrecralllrt, rIoBbIIrIeHrIe KBaJII{(fmaqur,I;

- npr{cBoenue snanufi;

- H3MeHeHne Qavuruu;
- nooilIpeHr{r, Ha{poKAeH}rt;

- orrJrara rpyAa (mpu(flrrauun, r,r3MeHerun y.re6uofi narpy3Krl, ycJIoBIafi rpyaa o6reua

pa6oru), npeMr,rpoBarlue, pa3r[vHble BbIIrJIarbr;

- orrycKa rro yxoAy sa pe6emona;

- orrrycKa 6er coxpaneHlrl coAepxilrus (sapa6ornofi nnamr);

- elceroAHbD( orIJIaqEBaeMBfx oT[ycKax;

- orrrycKax B cBr3r{ c o6y.rennena;

- KpaTKOCpOTIHbTX KOMarrIrIpOBKaX.

13. Ilpnrca3br no rntrHoMy cocraBy

13.1. Bce rpr,rKa3br no rurrHoMy cocraBy o6rsnmrctcr pa6ornnry rIoA pacrurcKy.

13.2. Orrvrerra o6 osHaKoMJreHr,rlr c ilplrKa3oM lrpocraBJrf,erct czlMEM pa6ormov n
co.uepxrrr rroAnlrcb pa6ornura, pacurraspoBKy no.qnnc:alraary. Oco6enno neo6xoJu:va rraorverxa
Ha nplrKa3ax o6 ynomneHl,Il{.

14. Ha ncex pa6orrrrrKoB s |BOV (IIIKOJIA Ns 72 f.O. AO[{EI{K> ne4rcs rp}--roBble

Krrlr)KKrr, Jrr,rrruble Aena n JII.IIIHIIe KaprotlKu pa6ornnron Q. T-2.

15. Tpyaonafl KHrDmKa - orHocrlTcr K rrr,rcJry ocrroBrrhD( troKladerroR nofn€pr:aroflInt ero

TpyAoByro Aerrenbnocrb r,r rpy4onofi crzDr. Tpyaonrre KEErccE Be.ITcr Ha nr ccrrpr rgrrrr
npopa6oranrrux cBburre 5.qneft. Ilocrynaroru{e Ha pafoTy corp}'Tlrrxq. odcamt rye.rrrr

I
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TpyAoByro KHHxrKy (ruq coBMecrr,rreJur - Korrrilo rpy.ronoE r(HErc(E t. o$opurexE]ro B

ycraHoBneHHoM noprAKe. llpnerra na pa6ory 6es rpyaonofi xrrn:rcs He.f,otr)-ch:aercs.

15.1. OSoprranenne rpy4onofi KHTDKKTT pa6orsmgv. qpnulrrow\- xa pa6ory BtrepBble-

ocynlecrBlsercr pa6oro.qareneM B rrpucyrcrnau pa6orrma He tro3JEee Ee.f,e]buoro cpoxa co rgq

nplreMa na pa6ory. B rorrr cJryqae, ecJM B rpy.uonofi Knnrffie Ee ocraercr vecra,L-ts 3arrrcef, a rpaQe

<CseAeHuq o pa6ore>, 3nBoAr,rrcr BKJr4Abrm r nefi.

15.2. flpn yBonbHeHr{rr rpyAoBurr KHTDKKa Bbrraercs pa6ornury B Aelrb yBorbHeHr4s. C qernro

o6ecueqeHlrr coxpaHHocrrd rpyAoBbre KHlrxKr,r xpaurrcr n ceft(fe. Henocrpe6oBarrHble rpyAoBble

KHrrxKLr xpilrrlcs 4o nocrpe6oBarrur He MeHee 50 ner.

15.3. C qenbro yqera rpyAoBbrx KHr,rxeK r,r BKJraAbrrnefi r nurra BeAercff Knnra ytlera

ABr,rxeHHs rpyAoBbrx KHlrxeK pr BKJraAbrrrrefi r Huu. Knnra yqera ABI,IXeHUI rpyAoBbx KHTIXeK Ir

BKna.{blmefi n nux xparrrrrcf, - 50 ner.
15.4. B KHHFe yqeraABnx(eHlrr rpyAoBbrx KHr{xeK }r,BKJraAbrurefi r HI,IM per}Icrpnpyrorct Bce

rpyAoBbre KHpr)KKr.r, npr,rHrrbre or pa6ornHKoB rrprr [ocTynneHprvr Ha pa6ory, a raKxe rpyAoBble

KHLIXKI{ H BKJla,{brrrrl{ B HI,IX C yKa3aHI,IeM CepHlI H HOMepa, Bbr,4aHHbIe pa6otnrara-la BHoBb.

15.5. IIpn noJrytreHr,r[ rpy4onoft KHr{}KKlr B cBs3rr c yBonbHeHuerrr pa6otHrIK pacnl{cblBaercs

B KHrrfe yqera TpyAoBbrx KHrrxeK rr BKnaAbrrlefi s HLIx.

15.6. Knura yqera ABr,rxeHLr{ TpyAoBbx KHr,rxeK 14 BKJIa,ubrIIreft s HI,Ix Aorxna 6rrrr
[por{yMepoBarra, [poufirypoBarra, 3aBepeHa rroAnr,rcbro pyKoBoAI{TeII[. vt CKpenneHa fleqaTblo

yqpex.4eH[r.

16. Jfn.rnoe AeJro corpyAHrrKa - sro coBoKyrrHocrb .qoKyMeHToB, coAepx(arqnx nau6olee

noJrHoe cBeAeHr{.tr o pa6orHnKe ll ero rpyaosoft AerrenbHocrn. Jlu.nroe Aeno o(fopunxerct IrocJle

n3AA]1']1,s. npr,rKa3a o rrpneMe Ha pa6ory. ,{oryrraenrbr B naqHblx.qenax paclonafarorct B cneAylolqeM

rlopt4Ke (4anee rlo Mepe roJryqeHus 4oryr"renron):

- BHyTpeHH.Sr OnI,ICb,UOKyMeHTOB Aena;

- Korrlrr rpy,qosofi KHr,DnKr,r (4nr conrr,recrnrenefi);

- 3alrBneHrre o nplreMe ua pa6ory;

- 3aJrBJreHrre- cornacue na o6pa6orKy rrepcoHanbHbrx AaHHbrx ;

- aHKera c QororpaQnefi;

- Korrur AoKyMeHTa o6 o6paronarrun;

AoKyMeHTbr, no.{TBepx,uarou[e r,r3MeHeHr{e Qavnrnu (xonux cBLIAereJIbcrBa o

3arJrroqeHlru (pacropxennu) 6para cnpaBKa rag 3AfCa);
BoeHuoro 6rnnera (npu nanrnurar,r);

- BbIIII4CKH I{3 npAKa3OB O Ha3HaqeHIIu, [epeBo.4e, yBOnbHeHHLI;

- TpyAoBofi 4oronop;

- cofJralreHlrr K TpyAoBoMy AofoBopy, B [opr.4Ke noAnr{cfurr.It;

- KOrrHs rraclopTa;

- Konlrr CHHJIC;

- Korrlrr I,IHH;

- AOKyMeHTbT O npOXOXAeHHTA KypCOB;

- AoKyMeHTbr, noATBepx,qaroq[e nepearrecrarlr4ro (arrecraquoHnrul Jlrcr. 3atB-Ierqe

lpeAcraBJreuue u r.n.);

l7



I

c[paBKa 06 orcyrcrBnl,I cyATIMOCTI',I, rp[rBJIeqeI{I{q K

OTBETCTBEHHOCTH:

AI\(EEECTPATEBEOE

- KOTIII?I AOKyMeHTOB O Harpax,4eHr{I{.

16.1. B JruqHoe Aeno He rroMerqarorc.fl Korrlru npI{Ka3oB o Ha.-IoxeFq-Id B3hrcKeglrf. ctrPaBriE o

cocro.sHug 3AopoBb.s, 3aflBneHl,r-fl o6 otnycrax, Koflltlr [pI{Ka3oB o6 otnycra:< E rp}'rre JoK}adeHTbr

BTOpOCTerreHHOro 3HaqeHl4f, .

16.2. Konun AoKyMeHToB B rHqHoM Aene AonxHbI6rrrr aaoepenu (<Koulrfl BepHa) rIoArII'Icb,

rarala ueuarr).
16.3. Jft,rqHrre Aena MoryT BbrlaBarbcr Bo BpeMeHHoe rIonb3oBaHI,Ie onpeAeneHHblM

AoJrxrHocrHbrM nuqaM. Kpyr rurq, AonygKaeMbx K tIoJIb3oBaHlrIo TI,IIIHIIMI.I AeJIaM[, ollpeAeJullorct

Ar{peKropour |BOY (IIIKOJIA Ns 72 f.O. AOHEUb. JLnqHue Aena He BblAilrorcf, Ha pyKrl

pa6ornarau, Ha Koropbrx oHI{ 3aBeAeHbI.

16.4.Ilpn pa6ore c JrrrrrgbrM AeJroM, 3arrperUaerct Jrpor{3BoAI,ITb KaKrIe-lz6o ucrrpaBneHl4s B

paHee cAeJIaIIHbrx 3uullrcf,x, BHOCHTb B HetO HoBbIe 3arrI{cI,I, I,I3BJIeKaTb I{3 JI}IIIHOTO AeJIa, I',IMerolq}Iect

TaM AOKyMeHTbI.

16.5. JIlrqHbIe AeJIa I{Meror,4lurelrnrrfi cpoK xpaHenna (75 ler)'

17. Jlll.rHas Kaprorrna Qoprvrn T-2 - 3asoAnrcs Ha Bcex pa6orHllKoB yqpelK,4eEE-s-

rrpr{HflTbx Ha IrocTotHHyro, BpeMeHHyIo pa6ory, pa6ory no coBMecTI'ITenbcTBy.

1 7. 1 . Jlnqnbre KaprorrKlr 3anoJrnrrorcr orBercrBeHHbru pa6ornuroM Ha ocHoBarllrlt :

- npLIKa3a o IIpl4eMe na pa6oty;

- [acnopra;

- TpyAoBo[ xHnxr<ra IIJI]I AoKyMeHTa, noATBepxAzlloqero rpyAoBofi craN;

- crpaxoBoro cBr.rAereJrbcrBa focyAapcTBeuHoro rreHclloHHoro cTpaxoBanus (GHZIC);

- AoKyMeHToB BorrHcKoro yqera - Anr noennoo6s3aHHbrx I{ JIHIL uoAnex€TTIHX rrpa3blBy Ha

BoeHHyro crryx6y;

- AoKyMeHra o6 o6pasonauvrn, o rnanr,rQmauvru viln HaJllrquIa cneq]raJlbHrx gnannft urul

cneq[aJrbHofi noArorosKlr;

- cBeAeHr4ft, coo6ulegHbx o ce6e pa6orunrou (aurerrt). B or,uelbHbrx cJryrruLf,x c yqeroM

cnequ(fnru pa6oru B coorBercrBr.ru c Aeficrsyrcul,IM 3aKoHoAareJIbcrBoM PO Moxer

rrpeAycMarpr,rBarbcr neo6xoAr,ruocrb rrpeAbtBJIeH[rI AonoJIHHTeJIbHbx .4oKyMeHToB.

17 .2.8 o6sgarenrHoM [opf,AKe rrpocraBnrercr Aara 3anonHeHns ruqHofi KaprotlKr{ n rl4.IIIa-s

rroAnlrcb pa6otuurca.

, 17.3. frasHrnd pa3AenoM KaprorrKu sBrsercfl pa3Aen <flpuerra na pa6ory n [epeBoAbl Ha

Apyryro pa6ory>. 3anracu B gToM pa3Aene AoJDKHIT coAepxarb ccbrJIKLI Ha Aarbl I'I HoMepa npI{Ka3oB

o Ha3HaqeHuI{, rlepeMellleHrrr{ I{nr{ yBonbHeHI,I}I pa6ornnra, T.K. HepeAKo cJryxar ocHoBilrrEe\r -a-IIl

rroATBepxqqeHr{ff crpra pa6orurEra. B KoHrIe raxAofi 3iilII{cI{ B 3ToM pa3Ae.re ..Io-Tr(Ea cro.f,TB

[oArrr,rcb pa6otrura, Ha Koroporo 3aBeAeHa KaprotlKa.

17.4. Jfuqna-f, KaproqKa 3aBoAHTcr na pa6orulrKa B o.IEov ?I(3evrl-I,tPe- \paErrcr a

orAenrnoft KapToTeKe, cocTaBJIeHHofi no an(f anrary Qarvrlarurfi pa6ormmon.

17.5. KaprorrKu yBoneHnrx pa6orHrrKoB, Qopunpyror B cavocrosre-Ibnoe .fe-Io uo ar{raazl'

(uo rperra [epBbrM 6yrnarra Qa.uunr,r[). Cpor xparleHl,lt JII.IqHbD( KaproqeK - 75 -rer-
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18. Bropyro rpyu[y cocraBnsrcT Aor(yMenTbr, cBs3aEgr're c oc]'ruecrBreEEeY flmurrf
rro y[paBJreHlrro [epconaJroM E opraxrrauefi TPyra:

- llpanura BrryrpeHHero rpyAoBoro pacropfl'nKa:

AorDKHocrHbre lrHcrpyKrlr{}r Ha Bcex corpy.urraroB ISOy (IIIKOJIA }lb 72 f'O'

AOHEIIb;
- IrrTarHoe pacllucaHl,Ie;

- AoKyMeHTbr, ycraHaBnr4Barouue rropr,uoK o6pa6orxu [epcoHanbHbD( AaHHbrx pa6otnrron,

lrx npala r.r o6ssaHHocru n srofi o6lacru;

- npaBl,Ina pI LIHCTpyKIII'In IIO OXpaHe TpyAa.

18.1. llpn nplreMe na pa6ory (Ao no.unucarrr4f rpyAoBoro 4oronopa) pa6oroAarenb o6ssaH

o3HaKoMlITr pa6otuuKa rIoA pocllllcb c KoJIJIeKTTBHbIM AoroBopoM, [paBI'IJIaM]I BHyTpeHHero

rpyAoBoro pacroprAKa, npaBlrJranan OT IIB r,r TB, Aonxnocurofi I{Hc'rpyKllreft u Apyr}rMI'I

JroKurJrbHbrMr,r HopMarI,rBHbIMlr aKTaMH, HerlocpeAcrBeHHo cBt3iuIHbIMI{ c rpyAoBofi Aesre$Hocrbro

pa6orrrura.
18.2. AonxnocrHar r,rHcrpyKrlsr - sro npanorofi aKT, rBAaBaeusrfi Ant pernaMelrraul'IH

oprarrl{3arl}roHgo-rrpaBoBoro noJroxeHl,Ir pa6onruKa, ero o6ssanHocrefi, [paB, orBercrBeHHocrl{ rI

o6ecnequsaroqnfi ycJroBnf, Arrx ero e(f(ferunnofi pa6orrr'

18.2.1. AonxnocrHair lrHcrpyKrlr4fl cocraBJrflercfl Ha OCHOBe AOKyMeHTOB, CoAepxarqux

cBeAeHns o noJrHoMo.uErx pa6orHr{KoB. ,{onxuoctuall }rHcrpyKIII'It yrBepxAaercs pyKoBoAI'ITeJreM'

18.2.2.,{olxnocrHajr r4HcTpyKrlus no cBoeMy coAepxaHLrIO AOJIXHa COOTBoTCTBOBaTb

[peAycMorpeHHbrM 3aKouoAareJrbcrBoM PO rpe6oBarrutM, a IiIMeHHo, coAepxarb cneAyrolrll4e

pa3Aenbl:

- o6uue rronoxeHur;

- rpe6onanrrr K 3Harr1aru u npoQeccHoHiIJIbHhIM HaBhmau pa6ourrra;

-T pe6onanllt K KBaJII'ItfnxaqHn pa6ornnra;

- IonxHocrnrre o6sgaHHocrll.

18.2.3. Ha ocnosanr.tr{ AoJrxHocruofi r,rucrpyKul,Iu paspa6arblBaerct rpyAoBofi AoroBop c

corpyAHHKaMI{.

19. Y.re6no-neAaror[qecKas AoKyMeHTau[s

19.1. IlkonbHbre AoKyMeHTbr AoJrxHbr o(foprvrnrttct cBoeBpeMeHHo, qerKo, pas6opur'Ino, 6ea

IoAII]ICTOK, IIOMapOK, BbI3hIBarOII]rX COMHeHI{e B IpaBI{JIbHOCTI{ BHeCeHHbD( AaHHbx.

19.2. 3armcr,r B AoKyMenrax AonxHbr rrpor,r3BoAl,Irbcs pytlKofi cnnero IIBera. Taru, rAe

LIMeeTcr Bo3MoXHocTb tIpIIMeHeHI{t xOtrlnrrOrepHofi T€XHI4KII' AOIIyCKaeTcfl coCTaBJIeHIIe'

peAaKTI{pOBaHI,Ie u pacleqaTKa TeKcroB c I{x noMolrlblo.

19.3. Oruu6ra, AonyulegHar B TeKcre unu qu(fpoBbrx AaHHbrx AoKyMeHra, [cnpaBJlterct

cJreAyroq[rvr o6pasorrr: BH[r3y crpaHr.rrlbr yKerblBarorcs ourll6oqHrd Ia nepurrft napaanrrr. Bce

BgeceHgbre HcrrpaBneHr,rfl AoJrxHbr 6rrrr oronopeHbl LI 3aBepeHbl rIoAfIrIctMr{ rulq, o(fopMuBltrrrMrI

.4OKyMeHT.

1 9. 4. Y.Ie6Ho - [eAaToT}IqecKaJI AoKyMeHTAIIU' IIIKOJIII COCTO}IT H3 :

- anQanurHbrx KHI,IT 3arIHcI{ o6yuaroulnxcr;

- KHHFII ABHxteHLIS O6yUaroquxca;

- JllrllHbrx Aen yqarrExct;

- )KypHarIoB KpyxKoB OAOA;
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- )KypHana rporryrqeHHbx r,r 3aMeueHHbD( ypoKoB- xlpEa-IoB 3-'Ieh-TEBE6tX xlpCOB:

- KHlrrlr yrrera 6nanron u Bbr,qat[r arrecraroB o6 ocsonuov o6mev odparonasrs:

- Knrrrur yqera 6ranKos r{ Bhrraqa arrecraroB o cp€.meM o6uev o6pa:onarrr:

- KHI,IruI yqera BbIratII{ 3HaKa <3a oco6ue ycnextr n o6yrennq):

- KHrIrlI [poToKonoB neAarorEqecKoro coBeTa ITIKOIbI;

- KHI{f}r [pI,IKa3OB IIO yqanlnMcs.

19.5. B zur(fasurnyro KHlrry 3arrr4crrBarorct Bce o6yuaroquecs |EOY (IIIKOJIA Ns 72 f.O.

AOHEUKT>. ExeroAno B Hee 3aHocrrcs cBeAeHr.rr o6 o6yuaronl[xct HoBoro npueMa. Oauuluu
yqaquxcr B cnI,IcoK 3zlrroctrcr n an(fanurHoM nopr1Ke, He3aBrIcrIMo or KJIaccoB, B Koropbrx oHI4

yr{aTct.

19.5.1. ,{na rax.qofi 6yrnrr an(fanr,rra orBoA.trrc.s orAeJIbHbIe crpaHLIIIbr, }r ro Ka:KIofi 6yrae

BeAercs cBofl rropr,4KoBarr HyMeparlus. Ilopxgroarrfi nouep 3ankrcu yqarTluxc.f, B KHlrre flBIIl;ercfl

oAHOBpeMeHHO HOMepOM ero nnllHoro Aena.

19.5.2. Bu6rrrue o6y.rarorquxcr lr oKoHqaurre rlMr,I rIrKoJIbI o(foprrllaercx [pI'IKa3oM

ArrpeKTopa c yKruanrreM rrpuqIaHbr nrr6rrrnr; oAHoBpeMeHHo B al$auarHofi rnnre Aenaercs 3anllcb:

HoMep rr rara rrpllKa3a, yKurhlBaercs npnqllHa nrr6rrrus.
19.5.3. Ecnn panee err6rrnmufi,uz rrrKonbr yuarrluficr, yxoA, Koroporo o(poprranen rprIKa3oM,

cHoBa Bo3BpaTr,rTcr B Hee, To AaHHbIe o HeM 3aIIUCbIBaIOTCff KaK Ha BHOBb IIOCTynI,IBIXelo, fipl',I STOM

Aara Bo3Bparrlenr.rr yqeHraKa c nonrerrofi (Bo3BparrleHrle) 3alacblBaercs B rya$e <[ara
rrocTynneHHs B IIrKoJry).

19.5.4. flpu ucuonb3oBanlru Bcex crpaHvq anQanntroi rnurla 3arftrcfi o6yvatoquxcfl Ha ry
r,rnrd r,rHyro 6yrny, npoAoruKeHrae ganucefi npoll3BoAtrc.s B HoBofi xnure B rropt4Ke nocneAylolllux

HoMepoB no rax,uofi 6yrne (crnosua-n).

19.5.5. I,Icnpannenprr B KHrrfe cKperrntlorcs rloAnrrcblo AllpeKropa |EOV (IIIKOJIA Ns72

f.o. AoHEub.
19.5.6. Klrpra nocrpaHurrno rrpoHyMepoBbrBaercs, npolrHypoBbrBaercs I4 cKperrJrf,erctr

rroA[]rcbro Ar,rpeKTopa n rerrarblo.
19.6. B KHprre ABlrxeHr{fl yqarru{xcr Qurcnpyercfl rrocryrlJleHrle H srr6rmue yqalqlrxct B

TerreHne y.re6uoro ro,4a, c yKa3aHr{eM garu upn6rrrnr/y6rrrut, J\b [pI,IKa3a u Ha]rMeHoBarII{r

o6pa:onareJlbHoro yqpexAeHllt.

I9.7. IIu,tttoe Aeno yqauerocr BeAercr Ha Ka:KAoro yqeHI{Ka c MoMeHTa ero [ocry[JreH]Is B

fBOy (IIIKOJIA l.l! 72 f.O. AOHEUK> n Ao ee oKoHqaHI{.s.

10.7.1. B nuqnoe Aeno 3anocsrcr o6rque cBeAeHrrff o6 yuarrlerrlcs, lrroroBble oIIeHKTI

ycneBaeMocrlr rro KJraccaM r{ 3arr}rc}r o HalpaAax (noxnanrnble rpaMorbr, 3oJlorat, cepe6pnraa

MeAanb).

19.7.2. B m,rqnrrx AeJrax o6yuarorquxcr AoKyMeHTbr pacroJlararorc.f, B cneAyroueM ropsAKe:

- 3arrBrreHrre poAr.rreneft (saronnrx rpeAcraBl{renefi) o rIpHeMe n |BOY (IIIKOJIA llb 72

f.o. AoHEUb;
- corJlacne na o6pa6orKy [epcoHaJlbubx AarIHbx;
- AoroBop o rpeAocrasrreHr,rlr o6rqero o6patonaHu.s fEOY (IIIKOJIA Ns72 f.O. AOFIEUK"

}I I,IHbIE KOTIHH:

- cBlrAerenbcrBo o pox,qeHlrlr (nacnopr);

- cTpaxoBoe cBLIAerenBcrBo (CHHnC),

- cBLIAeTenbcTBo O perl'IcTpaIIHlI IIO MecTy XIITenbCTBa;

- arrecrar o6 ouronnorrn o6uleu o6paronauuu (gnn o6y.raro4rxcs 10-11-x rcraccax). 
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- rplr Heo6xoAr,rMocTrr Apyrl{e IoK)a{eHThr.
19.7.3. B nruryro Kapry rrarrleroct npa nrr6rrrro ero F3 rrrxo--rbr BEocrrcr 3arr'cb o

nrr6rrtun, cKpenneHHaJI rroAlrl{cbro I,I [eqarblo.
19 .7 .4 . Jlu.nrsre Aena franlrx cs. | -4 KJraccoB BeAyrcr frrfleJUrMrr HaqurJrbHbD( xnaccon, 5- 1 1

KJIaCCOB - KJIaCCHbTMI{ pyKOBOAI,ITeJTTM}I.

19.7.5. JIu.rHoe Aeno yqarrlerocr r.rMeer HoMep (cocrour Ii3:3arnaBnofi 6ynnu anQannra,

rroprAKoBoro HoMepa n anQannrnofi xHnre, HarrpuMep, A-17), coorBercrByrcqaft HoMepy B

arQanuruofi rurure.

19.7.6. flo oron.raHr,ru rrrKoJrbr Jrr,rqHbre AenayqarrlIaxcs xpaHrrcs B apxuse |BOV (IIIKOJIA
Np72 f.O. AOHEIIb.

20. Opranrnaqrq AoKyMeHToo6opora
Oprauu:aqur pa6orrr c AoKyMeHTaMrr - gro o6ecueqeHr.re o[TrrMErrr;Hbrx ycJroBrrfi Ar-f, ecex

BI,rAoB pa6or c AoKyMeHTaMr.r c MoMeHTa r,rx co3AaHr{r (norryuenur) 4o 3aBeprrreunr prcrroJrHeHr,rt

(ornpanru) utrt Ao ero yu[rrroxeHprfl. vrrla [epeAaru Ha apxrrBHoe xpaneHue. ,{oryueHroo6opor
BKJIIoqaer s ce6s o6pa6orny BxoA-f,rqr{x AoKyMeHToB: r{x per}rcrpaq?rrc, repeAatry AoKyMeHroB

BHyrpLI fEOy (IIIKOJIA Ns 12 f.O. AOHEUK), acrorrHeur.re AoKyMeHroB, a raxxe o6pa6orr<y,

perl,Icrpaquro u orrpaBKy r4cxo.urqlrx AoKyMeHron. B fEOy (IIIKOJIA )lb 72 f.O. AOHEUK)
pa3nr{qarorcs 3 norora AoKyMeHToB:

- AoKyMeHTbr, rrocryrrarcIqne r{3 Apyrr.rx opraHr,r3aurafi (exoArrqlre) ;

- AoKyMeHTbr, ornpaBrseMbre B lpyrne oprzurlr3arlLl I{ (rdcxoAr[Ine) ;

- AOKyMeHTbr, CO3AaBaeMbre B rrrKone I,I prcrroJrb3yeMbre B ynpaBneHtrecKoM npoqecce

(BHyrpeHHHe).

20.1. llpueM r,r perrrcrpaqrs AoKyMeHroB.

20.1.1. O6pa6otKa BxoArrqrrx AoKyMeHToB 3aKJrroqaercr B rrx rprreMe, coprr,rpoBKe,

perllcrpallllu vI [epeAaqe aApecary (ucnonHzremo, pyKoBoAr{Tenro). O6pa6oma BXoATTTIHX

AoKyMeHToB ocyuecrBrsercr ceKperapeM B TeqeHr4e pa6o.rero 4na.
20.L2. Perncrpaquu noAnexar Bce AoKyMeHrbr, rpe6yrcrque yqera, r.rc[oJrHeH]rr,

ucrlonb3oBarrplt B cnpaBoqHbrx rleJrrx, KaK nocrynarcq[e ]r3 Apyrnx opraHr{3arlnft u ot qacrHbrx

JII,III, TaK u o6pa:yrouluecr B AerrenrHocru o6qeo6pa:onareJrbHoro yqpext,4eHrls. He rroAnexar
perllcrpalll{H [o3ApaBI,ITeJIbHbre rrucbMa, [pr,rfnacr,rreJrbHbre 6nremr, uu(fopMauufl. rns cBeAenr,r.tr,

6yxrzurrepcKue AoKyMeHTbr rrepBrrrrHofo yqera.

20.1.3. .{oryuenrbr perr{crpapyrorcr oA}rH pa3: BXoArrrIHe - B AeHb rrocryrrJreHnr,

paclop.f,,q[TeJlbHbre, BHyrpeHHr,re r{ ucxoA.f,rrure - B AeHb noArrr{carrua. B xypnanax perucrparlra
sxoAsrlefi r4 r.rcxoArruefi rcoppecnoHAeHrlr{u.

20.I.4. Perncrpaunr AoKyMeHToB ocyqecrBnrercr B cJreAyrorqeM rops,uKe.

Pacnopr,uureJlbHblM AoKyMeHTaM B npeAenax KarKroro BuLa AoKyMeHTa [prrcBar.rB€rrorct

rlopflAKoBble HoMepa, B coorBercrBlrr.r c HyMeparllrefi, npanrrofi uo AannoMy Br,rAy AoKyMeHTa.

20.1.5..{or<yrraenrn |EOY (IIIKOJIA Ns 72 f.O. AOHEIIK, rpynnnpyrcrc.s ro BHra\{

AOKyMeHTOB.

20.I.6.llocne paccMorpeHr{r pyKoBoArrreJreM, AoKyMeHrbr c pe3oJr}orraf,\{n Harpa.B-Lsrorcs

ucllonHr{Terf,M trepe3 ceKpeTaps H AoBoArTcf Ao r{x cBeAeHr{r noA pocrrEcb.
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21. KonrpoJrb rrctronHeHls AoTVMeHToB

21 .1 . IlepeAaqa Bcex 3aperucrplrpoBarrHbD( AoKyNreEroB BI{yrpI{ I-BOy (IIIKOJIA J'{b 72 f .O.

AOHEUK,) npolrBoAr4rcr Ha ycMorpeHlre Ar,rpeKropa: na 6yruaxnoM I,IJIT{ sJIeKTpoHHoM HocI{reJIe

(ueper ?neKTpoHrryro no.rry).

21.2. Koyrponb HcnoJrHeHrar pacroptrIr4TeJrbHbD( AoKyMeHToB I,I [opyqeunft 4upeKTopa

fBOy (IIIKOJIA Np72 f.O. AOHEI{K> ycranaBJruBaercr c rleJlbro o6ecneqennt cBoeBpeMenHoro

r,r KarrecrBeHHoro HcrroJrHeHrrr [opyrreHufi u ga,{annfi, aaSurcupoBarrHhrx B AoKyMeHTtx.

21.3. O6ssare6HoMy KoHTpoJrro rroAJre)Kr{T r4crroJrHeHl,Ie crryxe6nbrx AoKyMeHToB, B

Koropbrx onpeAeJreHbr cpoKri rrcloJrHeHux, ttu6o l,IMerorclr nopyrreHlrfl HILI yKa3aH]rt o rloAroroBKe

u npeAcraBneHl,Iu AoKJraAoB, orBeroB, npe4loxenufi, garnroqenuft u gsrnomtennfr ApyrlIX

KorrKperlrhrx mep onpa xrnil
21.4. Cporn EcnoJrHeHr,rr AoKyMeHToB yKa3brBarorcr B TeKcre AoKyMeHTa lrJII,I B pe3oJlloqlln

pyKoBoAlrrens. Ecrll cpoK He yKa3an, To AoKyMeut, xano6a, 3arBJreHLIe AoJrxHbr 6rrrr ncuoJIHeHbI

- B TeqeHI,Ie MeCSIIa.

21.5. KonrpoJrb 3a ncnoJrHeHrreM Bcex Brr.qoB AoKyMeHToB, coAep)Karqr{x [opyqeHue or
pyKoBoAr,rTeJrfl, ocyrqecTBJrreT oTBeTcTBeHHoe Jrlruo, Ha3HaqeHHoe AnpeKTopoM.

2I.6. Orsercrnennrrft 3a KoHTpoJrb lrcrroJrHenus o6sraH Becrr{ yqer Bcex AoKyMeHTon (unu

lrx orAenbHbrx nyHKTor), no KoropbrM Aarrbr [opyrreHr,rr u ycraHoBnenbr cpoKr,r ]rclonneul,It;
I{Merb Bcro neo6xograuyro nnQoplaaqrro o xoAe rrcrroJrHeH}r.f, KoHTpoJII{pyeMhrx

AOKyMeHTOB;

nepI4oAI,IqecKr,I Ha[oMr{Harb r4cnoJrHr{TelsM o npu6nuxeHr,ru n HcreqeHu}r cpoKoB

lIcrIoJrIreHI{t.4oKyMeHTOB r.r [p]rHHMaTb nce neo6xoAr{Mbre Mepbr no o6ecueqeHr,rro cBoeBpeMeHHoro

ucrroJIHeHHs AoKyMeHton (nopyveuufi) Hnrr npoAneHlru cpora B ycraHoBJreHHoM nopr,uKe;

- ocyluecrBJrf,Tb [peABapl,ITenrHrn? aHaJr]r3 coAepxaTrlefic-s e orBere (orvere, aarmouenur,r)

un(foprnraquu, [poBepsrb ee nonHory r,r coorBercrBr{e roMy [opytreHlro, Koropoe HaxoA]rrbcr Ha

KoHTpoJre, a rarxe npoBepKy [paBrrnbHocrn o(fopuJrenr ]t Brt3r4poBaHrrr rroAroroBneHnoro

AOKyMeHTa;

- cBoeBpeMeHHo AoKJra,AbrBarb ArrpeKTopy o Qarrax HapyrneHrrr cpoKoB r{cnonHeH}rr;

- npeAcraBntrb ArrpeKTopy cnpaBKy (ycruo HJrr,r rrucbMeuuo) o HeilcrroJrHeHHbx AoKyMeHTrx
(nopyueuuxx) c yKa3aHlIeM [pr,rqr,rH, npu neo6xo4lruocru roroBr,rrb coorBercrByroruue
AHAJII{TI,IqECKI{ E 3 AII}ICKII.

2L7. Cunue AoKyMeHTa c KoHTpom.

2I.7.I. flpmae, [opyqenae (rru nx or,qenrnrni nynxr) cq]rrarorcr BbmoJrHeHHbrMH np]r
ycJIoBErr, ecJln:

- BbmoJrHeHbr Bce ycTarroBneHHbre 3a,4aHlrr;

- o(foprraneHHat rlo BceM npaBlrnaM cnpaBKa (orver, orner) co BceMrr neo6xo4uurnr.rrn

BI{3aMrI U 3a noAlrlrcblo orBeTcTBeHHorO nonoJrHr,rTeJrf, npeAcraBJreHa cooTBeTcTByrorqeMy

pyKoBoAr{TeJrro;

- pe3ynbTarbl paccMorpeHl{r KoHTpoJrbHbrx AoKyMeHToB AoDKHOCTHBTM JrrdrIOM, KOTOpOMy

AaBanocb nepBoHaqilIbHoe [opyrreHue, ne rpe6yror rroBTopHhx AoKJIaAoB, a Bce noAnncauHhre rnr
AOKyMeHTbT OTrrpaBneHbr a r,FecaTaM;

- 3tlr,IHTepecoBaHHhrM opraHl,I3arlusMvt JrrrIaM coo6qenrr pe3yJrbrarbr paccMorpeuEs.
12.9. PerneHr,Ie o cHf,THI,I AoKyMeHTa c Konrponr [pnHr{Maercs reM.rlo.u;rcnocruhr\i --rruov.

KoropbrM 6ruro Aarro nopyqeHrre rro ero BbmoJrHeHrrro.
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22. Cocraunenne EoMenrcrrarypbt x fopmponrnge tr€lr-
22.I. B qeJrf,x npaBlrnbHoro QoprrrnpoBagf,r aer I-EOY (IIIKOJIA l& 72 f.O. .4OHEIUC.-

o6ecne'ilisiuorrlero 6ucrprrft norrcK AoKyMerrroB rro mr coAepxauuro E BEuaM, npoxlBollErcr
rnaccrQrarilIr{f, AoKyMeHToB.

22.1.1. Klaccufuuxaqnx zoKyMeHToB 3atq)emrserct B EoMemrcrraaJry Aen - crrncxe

Har,rMenoBturnft ael, 3ulBoAr{Mbrx B AeJrolpolr3BoAcrBe o6qeo6paaoBareJrbnoro yqpexAeuss c
yKa3aHlreM cpoKoB r.rx xpaHeHru

22.L2. Houenxrarypa Aen fBOy (IIIKOJIA llb 72 f.O. AOHEI{K> nxrnoqaer 8 6roros:
01 - pyronoAcrBo, Kilrqenrpur, 6e3onacHocrb

02 - yve6uo-BocrrlrrareJrbHarr pa6ora

03-pa6oracKa,ApaMrr
04 - 6u6nuorpaQnuecxoe o6ecuerreuue

05 - aarvuanzcrparnBno-xossficrseHHafl pa6ora, oxpana rpyla
06 - oxpana 3AopoBbt

07 - npoQcoro3Hirr pa6ora" coquanbHoe crpaxoBilHr,re

08 - coqnanbHo-rrcnxonoruqecKilf, crryx6a.
22.2. @opwrpoBaHrre Aen - rpyuunpoBKa r{c[oJrHeHHbx AoKyMeHToB B AeJra B coorBercrBl{rr

c HoMeuKJrarypoft 4er.
22.2.1. Ooprr,rnponanrre ren ocyrqecrBnrercr orBercrBeuHhrMlr no rryHKrtM HoMeHKJIarypbr

.4eJr, 3aKperrnerrHhMlr [p]rKa3oM AEpeKTopa.
22.2.2- flpu QoprralrpoBaHlu 4en rpe6yercr crporo onpeAersrb cocraB AoKyMeHroB,

BKrIoqeHHbrx B Aeno. BrmoqeHue B AeJro AoKyMeHToB, He orHocf,rrl[xcr K HeMy, a raK)Ke
qepHoB[KoB, Bapl{arrron, xonnfi, Bbrpe3oK rr3 ra3er r{ xcypnaJloB rr AoKyMeHToB, noAnexalqux
Bo3Bpary, He 4orrycKaercfl. B rpoqecce lpymrrpoBKlr AoKyMeHToB B AeJre npoBepreTc.fl
npaBrrnb}Jocr' nx o0opunennn (nawrwte no$rtwceit, ILar:';r, a:alLeKca. 3aBeplrrenlnoia ruagnwcn w
r.4.). He4oo0opunenHble 14 HenpaBrrJrbno o$opnanennhre Aor(yMenThr Bo3BparrlarcTcr rac[oJrHr4TeJrro
na 4opa6otry. ,{oryrvreuTbl nocrotnuoro I,I BpeMeHHoro cpoKa xpaHenrrfl (fopuupyrorcr B pa3Hbre

Aena.

22.2.3. B Aele rpyrnrpyrcrct AoKyMeurbr oAnofo KaneHAapHoro (01.01. - 31.12.) roaa.
I'Icrnroqenlre cocraBJltlor nepexoArrqlre 4ena (4ena no BorrpocaM, Koropbre pemarorcr HecKoJrbKo
rer).

22-2-4. Pacnonoxenr,Ie AoKyMeHToB BrryTplr Aen [pora3BoAr{Tcf, B xpoHonor1rrecKoM
rlop{IKe, uplr Koroponr Haa6onee parrHl,Ie AoKyMeHTbr pacnoJrararcTcfi B Harra;1e foAa.

22.2.5. Cracreuarr,r3aur,rr orAeJrbHBD( rareroprafi AoKyMeHToB :

Pacnope4urenbHble AoKyMeHTbr rpyrurlpyrorcr B Aene rro Br{AaM 1a xpoHonon{n c
oTHOC.SrUptMr,rc.g K HI{M npzJroxeHl,rrMr,r;

- flpuraart no ocHoBHofi AesteruHocrr,r Qoprrar,rpyrorcr orAenbuo or rrprrKuuoB rro n]rrrHoMy
cocTaBy r.r KaIpa.Nd;

- flpororoJlbl neAcoBeroB pacrroJrararorcr B Aenax B xpoHonorr,rqecKoM noprAKe rro
HoMeprM B rpeAenrx yve6noro (01.09. - 31.08.) roaa;

- fllaHu, orqerbl, cMerbr fpy[[[pyrorcr orAeJrbHo or [poeKToB r,r qepHoBHKoB 3Tr,rx

AoKyMeHToB [r Aonxrrbr xpaHl,ITbct c AeniMr,r roro roA4 Ha rcoroprni (sa roroprui) oEE cocraBJrer{Rr.



23. O6ecneqenne coxpannocrn AeJr

23.1. [oryrraenrbr Moryr xpara:r;cs n 6yrrartnoM E fneKrIloEEoM BE]Ie-

23.1.1. B 6yltaxnorr,r BEqe AoKyMerrbr AoJrxHEr 6rrrs pa3JroxeHbr tro ualxax- c
coorBercrByrorqlrM Ha3BarrEeM, a rarorce c o6r:arenrmnr peecrpoM AorcyMeHToB B trarrxe. Aem
AOJTIKHbI XpaHr,ITbCr B 3aKpr-rRaroqExcr mcaQax, npeAoxpaEtrorr{Ir-r( n( or frErrE, nosAefrc.TBEt

COJIHETilIOTO CBCTA.

23.1.2. B snertpolrHoM BI4Ae AoKyMeHTbr AoJDKHIT 6rnr pauoxeubr no snercrponunrM
rIarIK€lM, c coorBercrByloull{Mr,r Ha3BaHr,rrMr{, a raK)Ke c o6ssarerbHbrM peecrpoM B 3nerffponnoM
Br4Ae.

23.2. Cpour xpanenrs AoKyMeHroB:

- cTpaTerrlecKEe, opraHl,I3allrroHHbre, paciloprAr,rreJrbHbre r,r cTaHAapTlr3lrpyroulre xpaHf,Tcs

Ao MoMeHTa alrl{yJlnpoBarrr.f,, flocne aHrryJrr,IpoBaHatr xprmrrcf, B apxaBe He MeHee 2-x ter;
- orrepaquorpr're AoKyMeHTbr xpulrrflTcr He MqHee 1 roAa. ,{anee auaJrri3r4pyrorcr Ll

yuqmxaroTc{ EearcTyaJrbFr-re AoKyMeHTbr.

23.3.Yqet E xpaueuEe 6nanron crporofi orrrernocrr,r.
23.3-1. Enaurcr Brrrarlrr arrecraroB o6 orconqanuz mKoJrbr, a raKxe rpyAoBbre KHrDKKr,r

no4Jrexar o6rgarernuor\{y frery.
23.3.2- Jlzqa [epcoHaJlbHo orBercrBeHHbre 3a yqer ra xpaneH]re 6nanxon, rra3Haqarorct

trpEKa3OM mperffopa.
23.3.3. Yqer 6namos Br-r/Iarrlr arrecraroB BeAercs B KHrrre yqera. Brqava 6nanron Bbrrawr

aTTecTaToB rrpor[3BoAr{Tcr rroA pacnncKy B cooTBeTcTByrorqnx KHrrrtx.
23.3.4. Knura yrrera 6raHros Br-rraqil arrecraroB o6 or<on.raHr,rr.r Jrlrrler Brurroqarorc{ B

HOMeHKJraTypy, llx JMcTbI lryMepyrorcs, upomuBarorcr r,r cKperrJurrorcr neqaTbro.
23.4. Id.ztsme u BbIAaqa AoKyMeHToB r,r3 Aer rrocrosuHoro cpoKa xparreHr{r He pa3pemaercr.
23 . 5. OrnercrBeHHocrr sa coxpanHocrb AoKyMeHToB yrrpexAeHr{f, Hecer pyKoBoAr4Tenb.




